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[HOCTAHOBJIEHUE

c.OcTpoBCKOE Ne 120 oT 26.06.2019 r.

O0  yTBEepX AECHUM  AJIMHHHCTPATUBHOIO
peryiiameHTa () IPENOCTABICHUIO
MyHUDMnansHOM ycnyru «lIpemocraBnenue
pa3pelIeHNs] Ha OCYULIECTBIICHHE 3E€MIITHBIX
pabot»

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPEJOCTABICHHUS TOCYAApPCTBEHHBIX W  MYHUUMUNAIBHBIX  YCIYI»,
denepanbHbIM 3aKOHOM OT 16.10.2003 No 131-D3 «O06 o0mMX IPUHITAIIAX OpPTaHU3AINN
MECTHOIro camoynpasiieHuss B Poccuiickoii ®denepaunn», YCTaBOM MYyHHULMIIAIBHOTO
oOpazoBanust OcCTpoBckoe cenbckoe mnoceneHue llepBomaiickoro paitona PecmyOmnuku
KpbIM», B LIENSAX peanu3aluu NpaB U 3aKOHHBIX UHTEPECOB IpaXkJaH U OpraHu3aluid IpH
MPENIOCTABICHUH OpraHaMd MYHUIIMIAIBHOW  CIyKObl ~MYHHUIIUNAIBHBIX  YCIYT,
NOBBIIICHUS KadecTBa MW JOCTYINHOCTH MPEIOCTaBICHUS MYHUIUNAIBHBIX YCIYT,
agmuHucTpanuss  OCTpPOBCKOrO — CenbCKOro mocesieHuss llepBomaiickoro  paioHna
Pecny6siuku Kppim

HOCTAHOBJIAET:

1.  VYr1BepauTh  aIMHUHHMCTPATUBHBIA  pErjlaMeHT MO  MPEJOCTaBICHUIO
MYHULMIIAIBHON yciyru «lIpenocraBieHue paspemieHrs] Ha OCYILECTBICHUE 3EMIISTHBIX
pabom» (Ilpunoxenue).

2. Ilpu3HaTh yTpaTHUBIIUM CHUJy MOCTaHOBJIeHHWE AnMUHUCTpauud OCTPOBCKOTO
cenbckoro nocenenus [lepBomaiickoro paitona Pecny6muku Kpeim ot 29.12.2016 Ne 189
«O06  yTBepXKIEHHUU  aJIMUHUCTPATUBHOTO  periiaMeéHTa [0  MNPEeAOCTaBICHUIO
MyHULIUNAIbHOU yeiyru «lIpemoctaBienue pa3pemieHus Ha OCYIIECTBICHHE 3€MIISTHBIX
padot»



3. Hacrosimee mocTtaHoBiIeHHE OOHApOAOBaTH HAa  OQUIMAIBHOM  CaiiTe
[TpaButenscTtBa PecnyOnuku Kpeim mo agpecy http://pervmo.rk.gov.ru/ B paszene:
MYHULIMNATBHBIE 00pa3oBaHus, mojpasjaen IlepBomaiickuii pailoH — MyHUIUIIATBLHbBIC
oOpa3zoBanust / OCTpOBCKOE CEJIbCKOE IOCEJICHUE, U Ha HMHPOPMALKMOHHOM CTEH/IE
Anvmunuctpanun  OCTPOBCKOTO — CEJIbCKOTO  moceneHus [lepBomalickoro  paiioHa
Pecniy6iiuku Kpeim o agpecy: Pecniyonuka Kpeim [lepBomatickuii paiton c. OctpoBckoe,
yi. Jlenuna, nom 32.

4. Hacrosimiee MOCTaHOBICHHWE BCTYMaeT B CHIYy C MOMEHTa OQHIIMAIBLHOTO
oOHapoI0BaHMS.

5. KoHTpob 32 UCTIONMHEHWEM HACTOSIIETO TOCTAHOBJICHHSI OCTaBJISIO 3a COOOIA.

[Ipencenarens OCTPOBCKOTO CEIIBCKOTO COBETA —
raBa aAMUHUCTpaK OCTPOBCKOTO CEJIHLCKOTO MOCEICHUS A.JI. Konecuuk


http://pervmo.rk.gov.ru/

YTBEPXJEHO
MTOCTAHOBIICHUEM AJIMUHUCTPALUU
OCTpPOBCKOTO CEIIBCKOTO MOCENECHUS
ITepBomaiickoro paroHna
Pecny6nuku Kpeim
ot 26.06. 2019 r. Ne 120
AJIMUHUCTPATUBHBIA periIaMeHT
MpeA0CTaBICHU MYHHUITUTNIATbHOHN yeinyru «lIpegoctraBienue pa3pelieHus Ha
OCYULIECTBJIEHUE 3€MJITHBIX pad0T»
1. O6mume monox)eHus

1.1. AIMUHUCTPATUBHBIN pErVIaMEHT NPEJOCTABICHUS MYHUIMNAIbHOW YCIyTH
«[IpenocraBienue paspelieHUs Ha OCYLIECTBICHHE 3E€MJISHBIX pabor» (najiee -
AIMUHUCTPAaTUBHBIA  pEIIaMEHT) pa3paboTaH B  IENAX [OBBIIICHUS KauyecTBa
IPEJOCTABICHUS MYHULIMINAJIBHOW YCIyTd, CO3JaHUsl KOM(OPTHBIX YCIOBHM IS
Gu3NYECKUX M IOPUIUYECKUX JIMI[ U ONPEAENsieT IOCIEI0BaTeIbHOCTh U CPOKH
NeHCTBUM  (aAMUHHUCTpPATUBHBIE MPOLEAYpbl) AJMUHHCTPAMU MYHULUIAIBLHOTO
oOpazoBanuss OcCTpoBcKoe celibckoe mnocenenue llepBomaiickoro paitona PecryOmuku
KpbIM U €€ TOJPKHOCTHBIX JIMII.

1.2. Kpyr 3asButenei

3a moJlydeHHMEM MYHUIUNAIBHOM YCIyTM MOTYT OOpaTUThCS 3aMHTEPECOBAHHBIC
bu3nuecKkue WM IOPUAMYECKHUE JMIa JUO0 WX YINOJHOMOYEHHbBIE IPEICTABUTEIH,
JEHCTBYIOIINE B CHITY TIOJTHOMOYMI, OCHOBAHHBIX HA TOBEPEHHOCTH WJIM MHBIX 3aKOHHBIX
OCHOBaHUSIX (7ajee - 3assBUTEIN).

1.3. TpeGoBanus K MOPSIAKY HHPOPMHUPOBAHUS O MPEAOCTABICHHH MYHHUIIUITATEHON
yCIIyTH

1.3.1. Tlopsimok momydeHuss WHGOPMAIMK  3asBUTEIIIMH IO  BOMPOCAM
IPEIOCTABIICHUSI MyHUIIMIIAIBHON YCIYTH U YCIYT, KOTOPBIE SIBIISIIOTCS HEOOXOIUMBIMU U
00s13aTeNIbHBIMU  JJI1  NIPEIOCTABICHUS] MYHULMIAIBHOM YCIIYTH, CBEIEHUM O Xofe
NPEJOCTABICHUSI YKa3aHHBIX YCIIYI, B TOM YHCJI€ Ha O(ULHMAILHOM caiiTe, a Takke Ha
Enunom moprane rocyiapCTBEHHBIX M MYHMLIMNAIbHBIX yciyr (pyHkuuit) m Iloprane
rOCyIapCTBEHHBIX U MyHUIIMNIAIBHBIX YCIyT (pyHkuit) Pecyomuku Kppim.

1.3.2. Mndopmanuio mo BOMpocaM MPEAOCTABICHUS MYHUIUINAIBLHON YCIyIHM U
YCIIYT, KOTOpBI€ SIBISIOTCS HEOOXOAWMBIMHU M OOS3aTE€IbHBIMHU JUISl TPEAOCTABICHUS
MYHUIUNIATBHON YCIyTH, CBEICHUNA O XO/€ MPEJOCTABICHUS YKAa3aHHBIX YCIYT, B TOM
yucie Ha o(uIMalbHOM caiTe, a Takke Ha EAMHOM mnoprane rocylnapCTBEHHBIX U
MyHUIUOANBHBIX  yciuyr (pynkumii) (manee — Enuneiii nopran) u  Iloprane
rOCYIapCTBEHHBIX M MYHUIMNAIbHBIX ychyr (¢yHknuii) Pecny6nuku Kpeim (manee —
PernoHanbHbli TOpTan) MOXHO TOJYYWTh B aJMUHUCTPAUUMU MYHHIIMIAIBHOIO
obpaszoBanus OcTpoBckoe cenbckoe moceneHue llepBomaiickoro paiiona PecryOnuku
KpbIM uepe3 yrosTHOMOYEHHBIN OpraH:

B YCTHOH (pOopMe MPpH JTUYHOM OOpaICHUH;

C UCTIOJIb30BaHUEM Telle(DOHHOM CBA3H;



B (QopMe »SIEeKTPOHHOTO JOKYMEHTa IIOCPEJCTBOM HAIpaBlIEHUs Ha aJpec
AIIEKTPOHHOU MOYTHI;

M0 MUCHbMEHHBIM OOPAILICHUSM.

1.3.3. B «MHOropyHKIIMOHAILHOM LIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT:

IIPU JINYHOM OOpaIllCHUU;

MOCPEACTBOM WHTEPHET-CATAa, «Online-KOHCYIIBTaHTY, «NEKTPOHHBIN
KOHCYJIFTaHT», « BUpTyanbHast IpueMHas».

HNudopmarusi 0 MECTOHAXOXKJIEHUU U rpaduke paboThl, CIPABOYHBIX TenedoHax,
opunmaneHeix caiitax MO®L] nmpenocraBieHHs] TOCYIapCTBEHHBIX W MYHHUIIUIATbHBIX
yenyr Pecnyonuku Kpeim paszmematorcss Ha EquHom mopraie MHOTO(GYHKIIMOHAIBHBIX
LIEHTPOB MPEIOCTABIEHUS TOCYIapCTBEHHBIX M MYHMIMNAIbHBIX yclIyr PecmyOnuku
KpbimM B nH(OpMALIMOHHO-TEIIEKOMMYHUKAIMOHHOU ceTh « HTEpHET».

1.3.4. IlocpencTBoM pa3menieHuss HHGOpMaLMU Ha O(UIIMATBLHOM MHTEpPHET-caiiTe
aJIMUHUCTpAallMM MYHUIUMIAIBHOTO o00pa3oBaHus OCTPOBCKOE CEJIbCKOE IOCENIEHUE
[lepBomaiickoro paitona Pecniyonuku Kpbim.

1.3.5. IlocpeactBom  pasMelieHus  HUHPoOpMaMud B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaMOHHOU ceTu «MHTepHeT» Ha Ennnom noprane u (win) PernonansHoM
noptane http://pervmo.rk.gov.ru (nanee - Equnbiit u PernoHaabHbIN mopTan).

Ha Enunom u PernonanbHOM nopraiie pa3MmenaeTcs clieayroas nHhpopMarus:

1) ucuepnbIBarOmUi NMEpPEUYEHb JOKYMEHTOB, HEOOXOIMMBIX JUJISi MPEIOCTaBICHUS
MYHUIMNIATBHON YCIYTH, TpeOOBaHUS K OPOPMIICHUIO YKA3aHHBIX JTOKYMEHTOB, a TAKXKe
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTH IO COOCTBEHHOMU
WHULIMATUBE;

2) KpyT 3asBUTETIEH;

3) CpOK MpeaoCTaBICHUS] MyHULIMTIAIBHON YCIIYTH;

4) pe3ynbTaThl NPEAOCTABICHNUS MYHUIIMIAIBHOW YCIYT'H, HOPSIOK MPEACTABICHHUS
JIOKYMEHTA, SABJIIOIIETOCS PE3YIBTATOM MPEAOCTABICHHSI MYHULIMITAIIBHON YCIIYTH;

5) pa3sMep TOCYIapCTBEHHOW MOIUIMHBI, B3MMAeMOM 3a TMPEI0CTaBICHUE
MYHHULUIIAJIBHON YCIYTH;

6) ucuUepnBIBAIOIIMI IEpEYeHb OCHOBAaHUW IS NPHOCTAHOBIEHUS WIM OTKa3a
B [IPEIOCTABICHNHA MyHULMIIAJIbHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JOocyAcOHOe (BHecymeOHOe) oOKaloBaHUE ICHCTBUN
(Oe3nmelicTBUs) W pEIICHUM, TPUHSTHIX (OCYHIECTBISIEMbIX) B XOJI€ MNPEIOCTaBICHUS
MYHULUIIAIBHOMN YCIIYTH;

8) dopmbl 3asBieHM  (YBEIOMJIGHUM, COOOIIEHUI), HCMOJIb3yeMbIe TMpHU
MPEeI0CTaBICHUU MyHUIIUIIATIBHOU YCITYTH.

Nudopmanmss Ha Enunom u PeruonambHOM mopTajge o MOPSJKE M CPOKax
NPEeIOCTaBICHU MYHUIMNAIbHOW YCIyTd HAa OCHOBAaHWUU CBEICHMUM, COIEpKalUXCS B
dbenepanbHOl TOCyHapCcTBeHHONW WH(popMmarmonHon cucrteme «DdenepanbHbIA peecTp
TOCYIapCTBEHHBIX U  MYHHMLIMNAIbHBIX  ycuyr  (QyHKIMiT)»,  perdoHaIbHOU
rOCyIapCTBEHHOW HMH(pOpMAIMOHHON cucteme «PeecTp TroCymapCTBEHHBIX —YCIyT
(pynkuuit) Pecmyonuku Kpeim», mpegocrapisieTcs 3asBUTENIO OECIIIaTHO.

Hoctyn k wuHpOpMALMM O CpPOKax U TMOPSAKE TNPEIOCTaBICHUS YCIyrd
OCYIIECTBIISIETCS O€3 BBIMOJIHEHUS 3asIBUTENIEM KaKuX-InOo TpeOoBaHMii, B TOM 4Hciie 6e3



WCITOJIb30BAHUSI TIPOTPAMMHOTO 00€CTICUeHHUsI, YCTAaHOBKA KOTOPOTO HAa TEXHUYECKHUE
CpelicTBa 3asiBUTENS TpeOyeT 3aKIIOUEHHUs JUIEH3MOHHOTO WJIM HWHOTO COMIAIICHUS C
npaBooOiaaTesieM MPOTPaMMHOIO oOecleyeHus, MpelycMaTpyuBalONIero B3UMaHUE
IJIaThl, PETUCTPALMIO WM aBTOPU3AIMIO 3asBUTENII WJIA NPEJOCTaBICHUE UM
MEPCOHANIbHBIX JTAHHBIX.

1.3.6. IlocpenctBom pasmenieHuss WHGOOPMAIIMOHHBIX CTEHIOB B YIOJIHOMOYEHHOM
oprase.

KoHCynmbTUpOBaHHEe 10 BOMpOCaM TNPEIOCTABICHUS MYHHUIIMIAIBHOU YCIyTH
OCYIIECTBISIETCS OECIIaTHO.

Crenuanuct, OCyIIECTBISIONMNA KOHCYJIBTUPOBAHUE (MOCPEACTBOM TenedoHa WIn
JUYHO) TI0 BOIPOCAM TPEIOCTABICHUS MYHHIIUIAIBHOW YCIIYTH, JOJKEH KOPPEKTHO U
BHUMATEILHO OTHOCUTKCS K 3aSBUTEIISM.

[Ipy KOHCYABTHpPOBAaHWM TI0 TeNePOHY CIENUATUCT JOHKCH Ha3BaTh CBOIO
dbaMunuio, UM U1 0TYECTBO, JOJHKHOCTD, a 3aTEM B BEXKIIMBOM (pOpMe YETKO U MOJIPOOHO
POUH(POPMUPOBATH OOPATUBIIIETOCS IO HHTEPECYIOLTUM €r0 BOIIPOCAM.

Ecnu cneuuamucT HE MOXET OTBETHTh Ha BOMNPOC CaMOCTOSTENBHO, JHOO
MOJIFOTOBKA OTBETa TpeOyeT NPOAOIKUTEILHOTO BPEMEHH, OH MOXKET MPEIJIOKUTD
oOparuBIIeMycs OOpaTUThCS MHUCHbMEHHO, JHMOO HAa3HAYUTH JPYyroe yaoOHOE st
3aMHTEPECOBAHHOTO JIUIIA BpEeMsI JIJIsl TOJTy4YeHUs] HH(POPMAIIUH.

Pexomennyemoe Bpems st TeneoHHOTO pa3roBopa — He 6osiee 10 MUHYT, JIMYHOTO
yCTHOTO MH(pOopMUpOBaHUs — HE Oosiee 20 MUHYT.

NunuBuayansHOEe MHChbMEHHOE WH(MOpPMHUpOBaHWE (IO DJICKTPOHHOW —ITOYTE)
OCYIIIECTBIISIETCS TYTEM HampaBlIeHUs 3JCKTPOHHOTO MHChMa Ha aapec dAICKTPOHHOMN
MOYTHI 3aBUTEIIS U JOJDKHO COJIEPIKATh YETKUHA OTBET HA IMMOCTABIICHHBIE BOTIPOCHI.

NunuBuayanbHOe MHChbMEHHOE WHGOpMHUpOBaHUE (M0 TIOYTE) OCYMISCTBIISCTCS
MyTeM HaMpaBJeHUsS THUChMa Ha TIOYTOBBIM apec 3asBHUTENSI W JODKHO COIEPKATh
YETKUW OTBET HA MOCTABJIEHHBIE BOMPOCHI.

1.3.7. Tlopsgok, popmMa, MECTO pa3MeEIICHUS M CIIOCOOBI MOJYYCHHUS CIPaBOYHOU
uHbOpMaMy, B TOM YHUCJIE Ha CTEHAAaX B MECTax MPEIOCTaBICHUS MYHULUIATbHON
YCIYTH W YCHYyT, KOTOpbIE SBJSIOTCS HEOOXOAMMBIMU U OOS3aTENIbHBIMHM ISt
IIPEAOCTABIEHNS MyHULIMITAJIBHON yCiiyry, 1 B MODI]

Ha wH(pOpMaMOHHBIX CTEHIaX B MECTE MPEIOCTABICHUS MYHHUIUIAIBHON YCIyTH,
a Takke B ceTm HMHTepHeT Ha oduUIMATFHOM CalTe pa3MENIaroTCs CIEAYIONIre
WH(OPMAIIMOHHbBIE MaTepUaIbl:

- aapec, Homepa TenaedoHoB U (akca, rpaduk padbOTHI, aapec IECKTPOHHON MOYTHI
aIMUHUCTpAIlM, a Takke CTPYKTYpHOTO  TOXApa3AeiieHus, HEMmOCPEICTBEHHO
MIPEOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY;

- TpaduKk JUYHOTO TIpUeMa TJIABOW aJMHHHUCTPAIMH, €ro 3aMECTHUTEIISIMH,
JOJDKHOCTHBIMM ~ JTUI[AMHM  aJIMUHUCTPALMM, CHEIUAIUCTaMi, OTBETCTBEHHBIMHU 3a
IPEIOCTABICHNE MYHULIUTIATBHON YCIYTH;

- HOMep KabHuHeTa, B KOTOPOM IPENIOCTABISIETCsl MyHULIMIIATIbHAs ycayra, haMuini,
UMEHa, OTYEeCTBA M JODKHOCTH CHEIHAJUCTOB, YYAaCTBYIOUIMX B MPEIOCTABICHUU
MYHUIIUIIATIbHON yCIyTH;



- CBEAICHUS O IIPEAOCTABIIEMON MyHULIUIIAIIBHOUN YCIIyTE;

- IEpEeYeHb JOKYMEHTOB, KOTOPbIE 3afABUTEIb JOJDKEH MPEACTAaBUTh IS
MIPEAOCTABIEHNS MYHUIIUIIAIbHON YCIIYTH;

- 00pasIbl 3aM0JTHEHUS JOKYMEHTOB;

- MEpEYEHb OCHOBAHWI M1 OTKa3a B IMPUEME JOKYMEHTOB, IPUOCTAHOBICHUS H
OTKa3a B IPEI0CTABICHUN MYHULIMIIATBHON YCIIYTH;

-  UW3BJICUECHUS W3 AJMUHUCTPATUBHOIO  PEITIAMEHTA, PErIaMEHTHUPYIOLIUE
IPEIOCTAaBICHUE MYHULUIAIBHON YCIYI'M, B TOM YHCJIE CTAaHAApPT NPEIOCTaBICHUS
MYHULMIAIBHOW YCIyTH, MOPSAIOK, COCTaB, MOCIEAOBATEIbHOCT U CPOKH BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX MpoUeayp (IeHCTBHIA), TpeOOBaHUS K MOPSAKY WX BBINOJIHEHUS, B
TOM YHCJIE OCOOCHHOCTH BBIMOJIHEHUSA AJMHUHHCTPATUBHBIX TPOLEAYp (IEHCTBUI) B
AIIEKTPOHHOU (popMme.

[Ipn W3MeHeHUH YCIIOBUW W TOPAJKA MPEAOCTABICHUS MYHHUIMNAIBHOW YCIIYTH,
uHpopMaIus 00 U3MEHEHUSX JI0JKHA ObITh pa3MelleHa Ha CTeHJaX U Ha OQUIHAIbHOM
caiiTe aAMUHUCTpALlMA MyHUIIMNIATBHOTO 00pa3zoBaHusi OCTPOBCKOE CEIbCKOE MOCEIIEHUE
[TepBomaiickoro paitona Pecniyonuku Kpbim.

Tekct MaTepuainoB, pa3MeIIaeMbIX Ha CTEHaX, JOJDKEH ObITh HarmeyaraH yaoOHBIM
JUISL YTEHUSI LPUPTOM, OCHOBHBIE MOMEHTHI U HAaUOOJIee BaXKHbIE MECTA BbIJICIICHBI.

NHpopMallMOHHBIM ~ CT€HJA,  cojAepKamui  MHPOPMAIMIO O  TIPOLEIype
IIPEIOCTABICHUS MYHULIMIIAJIbHON YCIYTH, Pa3MELIAeTCs B X0JUIE aIMUHUCTPALIMH.

Ha o¢ununansHoMm caiite nH(popmanus pa3MeniaeTcss B paszese, IpeIyCMOTPEHHOM
JUTSL pa3MelleHns] HHPOpMalMy O MyHULIMITAJIBHBIX YCIyrax.

Nudopmarus 0 HamMYuM CBEJCHUN O MPEAOCTaBICHUH MYHUIMIAIBHOW YCIyTHU B
(denepalbHbIX W PETUOHANBHBIX TOCYIAPCTBEHHBIX HH()POPMAIMOHHBIX CHCTEMAaX
pasMemaercs Ha OQUUMAIBHOM CalTe M CTEHAaX aJAMUHUCTPALMK MYHUIUIAIBHOTO
oOpazoBaHusi OCTpOBCKOoe cenibckoe mnocenienue llepBomaiickoro paiiona PecnyOnuku
Kpbim.

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNAJIbHOMH YCIyTH

2.1. HaumenoBanue mMyHununanbHou yciyru: «lIpemocraBinenue paspelieHus: Ha
OCYILIECTBJIICHUE 3€MIISTHBIX Pa0OT.
2.2. HaumeHoBaHUE OpraHa, MpeI0CTaBIISIFONIEI0 MYHUITUTIATBHYIO YCIYTY:
AIMUHUCTpAIUs MyHUITUTIATLHOTO 00pa3oBaHusi OCTPOBCKOE CEIBCKOE TTOCETICHNE.
2.3. Pe3ynbrar npeocTaBlieHUss MyHUIIATIATLHOM YCIYTH:
- BBIJIa4a Opjiepa Ha TPOU3BOJICTBO 3EMIISTHBIX PaloT;
- OTKa3 B MPEJIOCTABIICHUN MYHUIIUIIAIbHOW YCITYTH.
2.4. CpoK HCTIOTHEHUSI MyHUITUTIATLHOU YCITYTH:
- 13 gHel co aHs nojiydeHuss AIMUHUCTpALMEN 3asBICHUS C JOKYMEHTaMH, YKa3aHHbIMU
B 2.6 HacTosiero AAMUHUCTPATUBHOTO PETJIAMEHTA.
2.5. IlepedyeHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOIINX TIPEIOCTABICHUE
MYHUIUTIATBHOM YCIIYTH (C YKa3aHUEM UX PEKBU3UTOB U UCTOUHUKOB O(PUIIMAIBHOTO
OITyOJIMKOBaHUs), pa3MeliaeTcs Ha O(pUIIMAIbHOM CalTe opraHa, MpeoCTaBIISIIOLIETO



MYHUILIMTIATIBHYIO YCIIyTY, B ceTu «HTepHET», B deaepaibHOM peecTpe U Ha Equnom
nopTaje roCy1apCTBEHHBIX U MYHULIUMTAIBHBIX YCIyT ((PyHKIUI).

AnMuHucTpanus — oOecrneyuBaeT  pa3MElIeHHEe U aKTyalM3alydio  [epeuHs
HOPMAaTHBHBIX IPAaBOBBIX aKTOB, PETYIHMPYIOIIUX MPEAOCTABICHUE MYHULIUNAIbHON
yCIyT'H, Ha CBOeM O(QUIMAIBHOM caiiTe, a TakXke B COOTBETCTBYIOIEM pasJeie
denepanbHOTO peectpa.

2.6. Ilepeuenb JOKYMEHTOB, HEOOXOAUMBIX JIJIsi IPEIOCTABICHUS MYHUITUIAIBHON
yCIyTH

2.6.1. CamoCTOATENBHO 3aBUTEND IPEACTABISET CACAYIOIINE TOKYMEHTBL:

3asBieHUE Ha BbIJAYY OpAepa HAa MPOU3BOJCTBO 3EMJISHBIX padoT 1o ¢opme
CorjacHo mpuioxeHuro Ne 1 K HacTosIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY;

JOKYMEHT, YJIOCTOBEPSIOUIMN JUYHOCTh (PU3MYECKOTO JIHMIA B COOTBETCTBUH C
3aKoHOJaTenbCTBOM Poccuiickoit ®enepanuu, MO0 €ro KOMHUIO, 3aBEPEHHYIO B
YCTaHOBJICHHOM 3aKOHOJIaTE€JILCTBOM MOPSJIKE;

MPOEKT MPOBEACHHS pabOT, COrJIACOBAHHBIN C 3aMHTEPECOBAHHBIMUA OPraHU3aALUAMHU
(JluamMu), pacmoJIOKEHHBIMH B 30HE MPOU3BOACTBA pabOT, OpraHu3alusMu,
00CTY’KMBAIOIIUMU KOMMYHHUKALUU, B 3aBUCUMOCTA OT MECTOHAXOXKIEHUS 3€MEIbHOTO
y4acTKa, Ha KOTOPOM OCYILECTBIIAETCS MPOBEECHUE 3€MIIIHBIX PadoT;

YTBEPKJICHHAsI 3asBUTEJIEM CXEMa JIBH)KEHHsI TPAHCIIOPTA U NEMIEX0A0B, COINIACOBAaHHAs

C TOCYJapCTBEHHOM HHCIEKIMEH Mo 0e30IacHOCTH JIOPOKHOIO ABMXKEHHS (B Cilydae

IPOM3BOICTBA 3EMJISIHBIX PabOT Ha MPOEe3KeN YacTh aBTOMOOMIIBHOM JIOpOTH);
YTBEPKICHHBIN (coryiacoBaHHbBIN)  3asgBUTENEM  KaJeHIApHbIA  rpaduk
MIPOU3BOJICTBA padoT;

yCJIOBUSI MPOU3BOJACTBAa PAabOT, COTIACOBAHHBIE C AJIMUHHUCTpaLKEd MYHULUIAIbHOIO

oOpa3zoBaHus;

KOIKS JOTOBOpa 3asBUTENS C COOCTBEHHUKOM WJIM YHOJHOMOYEHHBIM MM JIMIOM O

BOCCTAaHOBJICHUHM OJaroyCTpOMCTBAa 3€MEIBHOIO0 YYacTKa, Ha TEPPUTOPUHU KOTOPOIO

OylyT IPOBOJIUTHCS 3€MIISTHBIE PaOOTHI.

2.6.2. IlepeueHb NOKYMEHTOB (CBEIEHHUII), KOTOPbIE aJIMHHHUCTPALIUS 3alpallnBaeT,
CaMOCTOATENLHO B MOPSAKE MEKBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICUCTBUS U
KOTOpBIE 3asIBUTEIb BIIPaBe MPEACTABUTH [0 COOCTBEHHON MHUIIMATHBE:

1) Beimucky u3z EI'PHOJI wim EI'PUIL o ropupnueckom nuIE, WHIAWBUAYAIBHOM
npeanpuHUMarese, 0OpaTUBIIUMCS C 3asBJICHUEM.

2.7. 3anpeniaercs TpeOOBaTh OT 3asBUTENS TMPEJACTABICHUS JOKYMEHTOB H
uH(popMaIuu, He MPEAYCMOTPEHHBIX MYyHKTOM 2.6.1 HacTosimero AJIMUHUCTPATUBHOTO
perjlaMeHTa.

2.8. 3ampemiaercst TpeboBaTb OT 3asBUTENS MPEICTABICHUS JOKYMEHTOB,
MH(OpPMAIUU WIH OCYILIECTBIICHUS IEHCTBUIA:

1) mpencraBieHuss JOKYMEHTOB M HMH(OPMALMM WU OCYLIECTBIICHUS JIEHCTBUM,
IPEJCTaBICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
IPABOBBIMU aKTaMH, PEryJIUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIME B CBA3M C
PEIOCTABICHUEM MYHULIMIIAIIBHOMN YCIIyTH;



2) mpeacTaBieHUs AOKYMEHTOB M MH(OPMAIMM, B TOM YHUCIE MOATBEPKIAIOIINX
BHECEHME 3asBUTENIEM IUIAThl 3a MPEIOCTaBICHUE MYHUIMIAIBHOM YCIyrd, KOTOpBIC
HaxXoJATCA B  pACHOpPsDKEHHMM ~ OPraHOB ~ MECTHOTO  CaMOYMpaBlIeHUS  JTU0O
MO/IBE/IOMCTBEHHBIX OpraHaM MECTHOI'O CAaMOYITpaBJICHUsSI OpraHu3alliii, y4acTBYIOIUX B
MPEIOCTaBICHUU TPEAYCMOTPEeHHBIX YacThio 1 ctathu 1 denepanbHOro 3akoHa ot 27
utonsg 2010 r. N 210-®3 «O06 opraHuzanuu MOpeAOCTaBICHUS TOCYIapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYT» MYHULUNAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickon @Penepauuy, HOPMATHBHBIMHU IIPABOBBIMHM aKTaMH
PecnyOnuku  KpblM, MyHUIMNATBHBIMH TPABOBBIMU aKTaMH, 32 HCKIIOUYEHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B OINpEAEICHHbIA 4acThio 6 cTtaTthu 7 denepanbHOro 3aKoHa
ot 27 utonst 2010 r. N 210-®3 «O6 opranuzanuu nNpeaoCcTaBIeHUs] TOCYAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr» MEepeYeHb JTOKYMEHTOB. 3asBUTENb BIPAaBE MPEICTABUTH
yKa3aHHbIE TOKYMEHTHI U MH()OPMALMIO B OPTraHbl, IPEIOCTABISIONINE MyHULIUIIABHBIE
yCIIyTd, IO COOCTBEHHOM MHUIIUATHUBE;

3) ocymiecTBiieHUsI ACHCTBHI, B TOM 4YMCIIE COIJIACOBAaHUM, HEOOXOAMMBIX IS
NOJyYEHUS. MYHULMNAIBHBIX YCIYI UM CBSI3aHHBIX C OOpalleHMeM B HHBIC
rOCYAapCTBEHHBIE OPraHbl, OpPraHbl MECTHOIO CaMOYIIPABJIECHUS, OpraHU3aluH, 3a
UCKJIIOYEHHEM IIOJMyYeHHUS YCIyr M IOJIy4€HHUs JOKYMEHTOB M HH(pOpMaluu,
IIPENOCTABIISIEMBIX B PE3YJIBTATE NPEJOCTABICHUS TAKUX YCIIYT, BKJIIOUEHHBIX B IIEPEYHH,
yKazaHHbIe B yactu 1 cratbu 9 @epepanbHoro 3akona ot 27 utoiist 2010 r. N 210-03 «O6
OpraHu3alliy MPEeA0CTaBICHUS ITOCYJaPCTBEHHBIX U MyHULUMIIATBHBIX YCIYT»;

4) npexacTtaBieHHs JTOKYMEHTOB M HHQOpMalMH, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCHh MPU NEPBOHAYAIBLHOM OTKa3e B IMpPUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEIOCTaBICHUS MYHUUMIAIBHOW yciayru, naubo B
MPEIOCTABIEHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaes:

a) H3MEHEeHUuEe TpeOOBaHMI HOPMATHUBHBIX [PABOBBIX AaKTOB, KacarOUIUXCS
IIPENOCTABIECHUS MyHULMIIATIBHOW YCIIYTH, ITOCJE IEPBOHAYAIBHON MOJAYN 3asBJICHUS O
IIPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

0) HamMyuMe OMMOOK B 3asBJICHUM O MPEIOCTaBICHUHM MYHULUNAIBHON YCIyTU U
JNOKYMEHTaX, IOJAHHBIX 3asABUTEIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IPHUEME
JIOKYMEHTOB, HEOOXOJMMBIX Uil TMPEAOCTaBICHHUS MYHHUIMNAIbHOM yciyru, aubo B
IIPEIOCTABIEHUN MYHULMIIAIBHON YCIYTM U HE BKJIKOYEHHBIX B IPEJCTABICHHBIN paHee
KOMIIJIEKT TOKYMEHTOB;

B) MCTEUEHHE CpPOKa JICUCTBUS JIOKYMEHTOB WJIM HW3MEHEHUE MH(POpPMALMK TOCHe
NEePBOHAYAJILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX [JISl MPEAOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, MO0 B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

I') BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKACHHOTO (hakTa (IMMPU3HAKOB) OMIMOOYHOTO
WM TPOTUBONPABHOIO JIeUCTBUA (Oe31€MCTBUSI) JOMKHOCTHOIO JIMIIAa OprasHa,
MPEIOCTABISAIONIET0 MYHUIIUNAIBHYIO YCIYTY, MyHUIIMIAIBHOTO CIIy)Kalllero, paboTHUKA
M®II, paboTHMKa OpraHm3anuu, MOpeaIycMOTpeHHOW yacthto 1.1 cratem 16
®enepanproro 3akoHa ot 27 utoist 2010 . N 210-D3 «OO6 opraHuszauu npeaoCcTaBIeHUs
TOCYJAapCTBEHHBIX W MYHUUMIAIbHBIX YCIyI», IPU NEPBOHAYAIILHOM OTKa3€ B NpUEME
JIOKYMEHTOB, HEOOXOJUMBIX MJIs MPENOCTaBICHUS MYHUIUNAIBHON yCIyru, Jnbo B
IPEIOCTAaBIEHUN MYHHUIIMIAIBHOM YCIYI'M, O Y€M B IUCBMEHHOM BHUJE 3a MOAMHUCHIO
PYKOBOJUTENSL OpraHa, MPEAOCTABIAIONIET0 MYHULHUIAIBHYIO YCIYTY, PYKOBOAMTEIS



M®I[ npu mnepBoHauadbHOM OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS MYHHUIMNAIBHOW  yCIyrd, JMOO PYKOBOAUTENS  OpraHHU3alluy,
npeaycMoTpeHHoM yactoio 1.1 crateu 16 deaepanbHoro 3akona ot 27 uronsg 2010 . N
210-®3 «O6 opraHu3anuy MTPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIATbHBIX
YCIIYT», YBEOOMIISIETCS 3asBUTEIb, a TAK)KE MPUHOCATCS W3BHUHEHUS 3a JIOCTABJICHHBIE
Heyn00CTRa.

2.9. Ilpu mnpenocTaBIeHUM MYHUIMMOAIBHBIX YCIYT II0 3KCTEPPUTOPHATIHLHOMY
MIPUHIIAITY YIIOJTHOMOUYCHHBIM OpTraH HE BIpaBe TpeOOBaTh OT 3asABUTEINS (IIPEACTABUTENS
sasButenst) win MOIL[ npenocraBieHUs JTOKYMEHTOB, IPEIYCMOTPEHHBIX YacThlo 6
cratbu 7 denepanpHoro 3akona ot 27 urois 2010 roma Ne 210-d3 «O6 opranuzamnuu
MPEOCTABICHUS TOCYAapPCTBEHHBIX W MYHHUIIMHAJIbHBIX yCIyr», Ha OyMa)XHBIX
HOCHUTEIAX.

2.10. JlokyMeHTBbI, MNpEACTaBIIEMbIE 3asiBUTEIEM, JOJDKHBI COOTBETCTBOBAThH
TpeOOBaHUSAM, YCTAHOBJICHHBIM  JICHCTBYIOIIMM  3aKOHOJATEIbCTBOM K  TaKuM
JOKyMeHTaM. JIOKyMEHTBI, COCTaBJIIEMBIC 3asBUTEIEM, JIOJDKHBI COOTBETCTBOBATH
CJIEYIOIUM TPeOOBaHUSIM:

1) pazbopunBOoe HamWcaHUE TEKCTa JOKYMEHTa IIApPUKOBOW, TEIEBOW, TIEPHEBOH,
YEPHWIBHON PYYKON WM MPU TOMOILIM CPEJICTB 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKHU;
2) ykazaHue (¢GamMmiInk, WMEHH, OT4YecTBa (HAMMEHOBAHMWS) 3asBUTEINS, €ro MecTa
KUTEIBCTBA (MECTa HAXOXKACHHUS ), TelaedoHa 0e3 COKpALLIEHUH;

3) OTCYTCTBHE B JOKYMEHTAX HEOTOBOPCHHBIX HCIIPABIICHHIA.

2.11. VicuepnplBaromuii epeueHb OCHOBAHUHN JUISl OTKa3a B MpHEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHUS MyHUIIUIIAIBHON YCIYyTH:

1) HapyiuieHue TpeOOBaHUM K O(POPMIICHHIO JTOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM
2.10. Hacrosimero AIMUHUCTPATUBHOTO PETIAMEHTA;
2) MpeCcTaBICHUE TOKYMEHTOB B HEHA/IJICXKAIIUI OpTaH.

2.12. UcuepnpiBatonyii ~ TEpeUYeHb  OCHOBAHWUW  JJII  TMPUOCTAHOBIICHUS
MYHULUIATBHON YCIIYTH WJIA OTKa3a B IPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH.
OcHOBaHM1 1J1s1 TPUOCTAHOBJIEHUSI MYHULIMITAIBHON YCIIYTH HE TPELYCMOTPEHO.
OcHOBaHUSIMHU /ISl OTKa3a B MPEAOCTABICHUHA MYHULIMTIAIBHOM YCIIYTH SIBISIOTCS:

- HENpPEACTAaBJIECHUE JOKYMEHTOB, OINPENEICHHbIX B IyHKTe 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;
- HEJIOCTOBEPHOCTh MPE/ICTABICHHBIX CBEACHUIA.

2.13. MyHununanibHas yciayra npeaocTaBisieTcsi 0e3 B3MMaHUs TOCydapCTBEHHOM
NOILIMHBI UJIM UHOM TLJIATHI.

2.14. MakcuManbpHBIA CPOK OXHJIAHUS B O4YEpeaU TpH TMojade 3ampoca o
IPEIOCTABIEHUN MyHULMIIATBHONW YCIIYT'H HE JIOJKEH MPEBBIATh 15 MUHYT.
MakcuMalibHbIN CPOK OKUIAHUS B OUE€PEU MPHU MTOITYUEHUH PE3yJIbTaTa IPeI0CTaBICHUS
MYHULMIATBHON YCIIYT'H HE JIOJKEH MPEBBIIATh 15 MUHYT.

Peructpauuss 3ampoca 3adBUTENS O MNPEAOCTABICHWM MYHUUUIAIBHON  YyCIyru
IIPOU3BOJIUTCS B IEHb IMOCTYIUICHHUS.

2.15. TpeGoBaHMs K MOMEIICHUSM, B KOTOPHIX MPEIOCTABISICTCS MYHMITUIIATbHAS
yciyra, K 3aly OXHUAaHHS, MecTaM [IJIsl 3arloJHEHUs 3ampocoB O MPEeAOCTaBIICHUU
MYHUIUNIATBHOW YCIyTd, UHOOPMAIMOHHBIM CTEHJIaM C O0pa3laMy HMX 3arfojJHEHUs U



MEepEeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JJISI MPEAOCTABICHUS KaXJ0H MyHULIHUNAIbHOMN
YCIIyTH, pPa3MEIIeHUI0 U O()OpPMIICHUIO BU3YalbHOM, TEKCTOBOM M MYJIbTUMEIUIHON
uH(pOpMAIUU O MOPSAKE MPEJOCTABICHUS] TaKOW YCIYTH, B TOM YHCIIE K 00ECreYeHHUIo
JOCTYITHOCTH  JJIi  WHBAJIUIOB  YKAa3aHHbIX OOBEKTOB B  COOTBETCTBUU  C
3aKOHOJATENLCTBOM Poccurickon denepanu 0 COUAIBHON 3alUTE NHBAIUIOB.

2.15.1. Nudopmarus o rpaduke (pexume) padbOTHl YIOJTHOMOYEHHOTO OpraHa
pa3Memaerca Ipu BXOJA€ B 3JaHUE, B KOTOPOM OHO OCYLIECTBIIIET CBOIO AESATEIbHOCTb,
Ha BUJIHOM MECTE.

3nanue, B KOTOPOM TIPEIOCTaBISETCS MYHUIMIAIbHAS YCIIyra, JOHKHO OBITH
000pyI0BaHO OTAETHHBIM BXOJIOM JIJIsl CBOOOIHOTO JIOCTYIIA 3asSBUTEJCH B MOMEIICHNUE.

Bxon B 3manume nomxeH ObITh 000pynoBaH WH(GOPMALMOHHONW TaOIMUYKON
(BBIBECKOIN), coaepxkamed  uHbopManui0 00  YINOJIHOMOYEHHOM  Oprase,
OCYUIECTBJISIOIIEM MPEIOCTaBICHUE MYHULMIIAJBHON YCIyI'M, a Takxke 000pyI10BaH
yI0OHOM JIECTHUIIEH C TOPYYHSIMU, TTAHAyCaMH JJIsi O€CIIPENSTCTBEHHOTO MEePEIBUKEHUS
IpaXK/IaH.

MecTta mnpegocTaBieHHMs MYHULIMNAIBHONM YCIyrd OOOpPYAYIOTCS C y4€TOM
TpeOOBaHUI JOCTYMHOCTH [IJIi HMHBAJIMJAOB B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJIATeNbCTBOM Poccuiickoint denepannu 0 COLMaIbHON 3alUTE HHBAIUIOB.

[ToMeliennsi, B KOTOPBIX NPEAOCTABISETCA MYHULUNAIbHASA YCIYra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKUM IMpPAaBUJIIAM W HOpPMAaTHWBaM, IMpaBHIIaM
MOKApHOUN 0Oe30macHOCTH, Oe3onacHoCTH Tpyaa. [lomenieHuss 0o6opynyroTcs cucTeMaMu
KOHJIUIMOHUPOBAHUS (OXJIAXKICHUS W HArpeBaHWs) W BEHTWIMPOBAHMS BO3/yXa,
CpeJICTBAaMH OIOBELIEHHUSI O BOBHUKHOBEHUH Ype3BbIUaliHOM cutyauuu. Ha BuIHOM MecTe
pacIionararoTcs CXeMbl Pa3MEIICHUS CPEICTB IOXKAPOTYLIEHWS W IIyTE€W HBaKyaluu
moner. IlpegycmarpuBaercst 00OpyJqOBaHME JIOCTYIIHOIO MECTa OOIECTBEHHOIO
MOJIb30BaHUs (TyaJieT).

[Tomemenuss MO®L] nns paboTel ¢ 3asBUTENSIMU OOOPYIYIOTCS DJIEKTPOHHOM
CUCTEMOH YIIpaBJICHUs OUYepeblo, KOTOpas MPEACTaBIIsAeT COO0M KOMILIEKC MPOrpaMMHO-
amnmapaTtHbIX CPEACTB, IMO3BOJISIIOIIMX ONTUMHU3UPOBATHh YIPABICHUE OUYEPEIIMHU
3asBuTenend.  [lopsmok  MCHONIb30BaHUS — DJIEKTPOHHOW  CUCTEMBI  YIIPABJIECHHUS
MPEAYCMOTPEH aIMUHUCTPATUBHBIM PETJIAMEHTOM YTBEPIKJICHHBIM MPUKA30M JUPEKTOPA
MO®II.

2.15.2. TlpueM JOKyMEHTOB B YIOJIHOMOYEHHOM OpraHe OCYLIECTBIISIETCS B
CHeuaibHO 000PYIOBAHHBIX MOMEUIEHUSX WIIM OTBEACHHBIX AJI 3TOT0 KaOMHEeTaxX.

2.15.3. Tlomemienusi, mpeAHa3HAYCHHbIE AJIA MpUEMa 3asBUTENEH, 00OpyAyIOTCS
MH(OPMAIMOHHBIMU CTEHIAMM, COJIEPKAILUMU CBEJEHUS, YKa3aHHbIe B MOAMyHKTe 1.3.7
[Toxpaznena 1.3 Pernamenra.

NudopmanimoHHble CTEHIbI pa3MEIIaloTCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienre HHPOPMALIMOHHBIX JUCTOB OCYIIECTBIISIETCS YIOOHBIM ISl YTEHUS
mpudptom — Times New Roman, ¢opmar mmucra A-4; TEKCT — NPONMUCHBIE OYKBHI,
pasmepom mpudta Ne 16 — OOBIUHBIN, HAMMEHOBAHUE — 3arjaBHbIE OYKBBI, pa3MepoM
mpugTa No 16 — sxupHbId, moast — 1 cM BKpyroByro. TeKCTbl MaTepHalioB JTOJKHBI OBITh
HarmevyaTaHbl 0€3 WchpaBlieHWi, HauOosiee BakHAs WH(GOPMAIHS BBIACISICTCS KUPHBIM
mpugprom. Ilpu odopmiennn wuHPOPMALMOHHBIX MaTEepHaIOB B BUAE 00pa3LoB



3adBJICHUN Ha TOJY4YeHHE MYHULUIAIBHOW YCIyTrd, 0Opa3lioB 3asBICHUM, MepedyHeil
JIOKYMEHTOB TpeOoBaHus K pa3Mepy mpudTa u hopmary JUCTa MOTYT ObITh CHUXKEHBI.

2.15.4. Tlomemenuss nnsi TpuemMa 3asBUTENIEd JOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM J1J1s1 TPAXKJaH YCIOBUSM M ONITUMAJIBHBIM YCIOBHSIM PaOOThI TOJKHOCTHBIX
JIUI YIIOJTHOMOYEHHOTO OpraHa U JOJIKHbBI 00eCIeYnBaTh:

KOM(OPTHOE PaACHONIOKEHHUE 3asIBUTENS U JOJDKHOCTHOTO JIMIA YITOJIHOMOYEHHOTO
oprasa;

BO3MOKHOCTh M Y100CTBO 0(OPMIICHHUS 3asBUTEIIEM TUCEMEHHOTO 00paIieHus;

TeIeOHHYIO CBS3b;

BO3MO>XHOCTh KOTIMPOBAHHSI IOKyMEHTOB;

JOCTYyNl K HOPMATHBHBIM TMPABOBBIM aKTaM, PETYyJIHPYIOMIUM MPEJOCTaBICHUE
MYHULHANIAIBHOWN YCIIYTH;

HaJIMuue MUCbMEHHBIX MPUHAJIC)KHOCTEW 1 Oymaru popmara A4.

2.15.5. [dna oxugaHus 3asBUTESIMU MpUEMa, 3alOIHEHUS HEOOXOIUMBIX IS
NOJyYEHUS MYHHUIUNAIBHON YCIyrd JOKYMEHTOB OTBOJATCA MECTa, OOOPYJOBaHHbIE
CTYlbsIMH, CTOJaMH (CTOMKaMu) JUisi BO3MOXKHOCTH O(OpPMIIEHUS JOKYMEHTOB,
o0ecreunBalOTCsl pydykamH, OJIaHKaMH JOKYMEHTOB. KoJIMYecTBO MeCT OKUAaHMS
OIIpENENsAeTCs] UCXOAd M3 (PAKTUUECKOM Harpy3KH M BO3MOYKHOCTH MX pa3MEIICHUs B
OMEILEHUH.

2.15.6. Tlpuem 3asiBUTENEHd TPU MPEJOCTABICHUM MYHUIIMIIAIILHON YCIyTU
OCYILECTBIISIETCS COrJIacHO Tpaduky (pexumy) padbOThl YIOTHOMOUYEHHOTO OpraHa:
eKEHEBHO (C MOHEAETbHUKA MO MATHUILY), KPOME BBIXOJHBIX M MPa3IHUYHBIX JHEH, B
TeYeHue pabovero BpeMeHH.

2.15.7. Pabouee MecCTO MJOJKHOCTHOTO JHI[A YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 3a TPEJOCTABIEHUE MYHHUIMIIAILHOW YCIyTH, JOJKHO OBIThH
000pyI0BaHO MEPCOHATHLHBIM KOMITBIOTEPOM C JIOCTYIIOM K WH()OPMAIMOHHBIM pecypcam
YIOJIHOMOYEHHOTO OpraHa.

Kabunets! nprema noiydaresaeii MyHUIIUTAIBHBIX YCIYT JOJKHBI ObITh OCHAIIICHBI
nH(OPMAITMOHHBIMU Ta0IMYKaMU (BBIBECKAMHM) C YKa3aHHUEM HOMepa KaOuHeTa.

CrienmanucTbl, OCYUIECTBIIAIOIINE IPHUEM MOJydaTesled MYHMIMIAIbHBIX YCIYT,
00eCreynBalOTC  JUYHBIMU  HATPYJAHBIMA  WACHTU(PUKAIUOHHBIMU  KapTOYKAMU
(Ooimxamu) v (MTM) HACTOIBHBIMH TaOJTUYKAMU.

2.15.8. TpebGoBanus Kk  OOECHEUEHUIO  JOCTYHMHOCTH  MPEIOCTaBIICHUS
MYHUIIUTIATIGHON yCITYTH JJI1 MHBAJINIOB.

VI10JITHOMOYEHHBIM OpraHomMm, npeaoCTaBIAOIINM MYHUIIUIIAJIBHYIO YCIIYTY,
o0ecrneynBacTCs CO3aHUC MHBAJINIaM CJIICAYIOINX YCJ'IOBI/Iﬁ HOCTYITHOCTH:

a) BO3MOXKHOCTb 6CCHpeH}ITCTBeHHOFO BXOJa B IOMCIOCHUA YIIOJITHOMOYCHHOIO
opraHa M BbIXOJa U3 HUX;

6) BO3MOXKHOCTb CaMOCTOATCIBHOI'O NCPEABMIKCHUA B IMNOMCIICHUAX
YIOOJIHOMOYCHHOI'O OpraHa B HCIIAX JOCTYyIIa K MCCTY NPCAOCTABJICHUA YCIYI'H, B TOM
quciI€ ¢ IIOMOIIBIO pa6OTHI/IKOB YIOOJIHOMOYCHHOIO OpraHa, M[MpcAoCTaBIAOIICTO
MYHUIMIIAJIBHYIO YCIYTr'y, ACCUCTHBHBIX H BCIIOMOI'aTCJIbHBIX TGXHOJ’IOFHfI, a TaK¥XKeE
CMCHHOTI'O KpPCCJIa-KOJISICKH,



B) BO3MOXHOCTb IMOCAJAKMW B TPAHCIOPTHOC CPCACTBO MW BLICAAKM M3 HETO ICPCH
BXOA0OM B YHOJIHOMOLIGHHHﬁ opraH, B TOM 4HCJIC C HCIIOJIb30BAHUCM KPCCJIa-KOJIACKH U,
IIpu HCO6XOI[I/IMOCTI/I, C IIOMOIIIBIO pa6OTHI/IKOB YIIOJIHOMOYCHHOT'O OpraHa,

') COTMPOBOXKICHNE UHBAJIMOB, UMEIOIINX CTONKHE pacCTpOMCTBA (PYHKIIMU 3pCHUS
M CaMOCTOATENIBHOTO TMEPEABWKECHMS, M OKAa3aHWs MM IIOMOIIM B IIOMEIICHUAX
YIIOJIJHOMOYEHHOTO OpraHa;

1) CONEWCTBHE WHBAJUAY NPH BXOAE B INOMEIIECHUE YIIOJHOMOYEHHOIO OpraHa H
BBIXOJI€ M3 HEro, THPOPMHUPOBAHUE WHBAIMJA O JOCTYIHBIX MaplIpyTax oOUIECTBEHHOIO
TPAHCIIOPTA;

€) HajIexallee pasMeIlleHHue Hocutened wuHdopManuu, HEOOXOIUMOW i
obecriedeHUsT OECTPEMSITCTBEHHOTO TOCTYMMa WHBAIWIOB K MYHHIIUIAIBHOW YCIyTE, C
Y4E€TOM OTPaHUYCHHUH MX KU3HEIEATCILHOCTH, B TOM YHUCIE TyOIMpOBaHUE HEOOXOMMMOM
JUTSI TIOTTyYEHHUS YCIIYTH 3ByKOBOM W 3pUTENBHON MH(DOPMAITHH, a TAKKE HAIITACEH, 3HAKOB
U MHOW TEKCTOBOM W Tpaduueckoil MHPOpMallMKd 3HAKaMH, BBHITIOJIHEHHBIMU pelibe(HO-
TouedyHbIM MpudTOM bpaiinsgs u Ha KOHTpacTHOM (OHE; NOMYCK CYypIONEpeBOIYMKA U
TU(dIOCYpAOTIEPEBOTUNKA;

X) oOecrieyeHuEe JOMycKa B MOMEIIEHUE YIOJHOMOYEHHOIO OpraHa, B KOTOpPOM
MPEAOCTABISCTCSl  MYHUIIMNAIBLHOM  ycayra, CcoOOaku-MPOBOJAHMKA TPU  HAJUYUU
JIOKyMEHTa, MOJITBEPKAAIONIETO €€ CIielnalibHoe o0yueHue, BhIIAaHHOTO 1o (Gopme u B
MOpSiAKE, YTBEPAKICHHBIX NpPUKa3oM MUHHCTEpCTBA TpyAda M COLUMAIBHOW 3alIUThI
Poccuiickoit ®enepanun ot 22 uroHs 2015 . No 386H;

3) oOKazaHue paOOTHUKAMM YIOJTHOMOYEHHOIO OpraHa MHOW HEOOXOAUMOM
WHBaJIUJaM TIOMOIIM B TMPEOJOJICHUH OaphepoB, MEMIAIONIUX MOJYYEHUIO MU YCIyT
HapaBHE C IPYTUMHU JINIAMHU.

2.16. Ilokazarenu JOCTYITHOCTH U Ka4€CTBA MyHULMITAIbHOW YCIYTH

2.16.1. OCHOBHBIMH IMOKa3aTeJSIMU JOCTYITHOCTH M KAayeCTBA MYHHIIMIAIBLHON
YCIIYTH SIBJISIFOTCSL:

KOJIMYECTBO B3aUMOJEHCTBUMA 3asfABUTENS C JOJDKHOCTHBIMM JIMIIAMHU  TPU
MPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTM M WX MPOAODKUTENbHOCTh. B mpouecce
NOPEIOCTABICHUS MYHHUIMIAJIbHOM  yCIyrd 3asBUTENb BIOpaBe oOpamiatbcsi B
YIOJHOMOYEHHBIM OpraH MO Mepe HEOOXOAWMOCTH, B TOM YHCIE 3a MOJy4YeHUEM
uH(GOpPMAIIMHU O XOJI€ MPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIIyTH;

BO3MOXHOCTh IOAAYM 3arpoca 3asBUTENS O MNPEIOCTABICHUM MYHULHUIAJIBLHOM
YCIyTM W BbIJa4d 3a8BUTEJSIM JIOKYMEHTOB II0 pe3yJbTaTaM MpeaoCTaBICHUS
MyHULANAIBHOU yciyru B MOLJ;

BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOJyUYEHUSI MyHULIUIIAJIbHON YCIIyTH B JIIOOOM
TEPPUTOPUAIBHOM  MOJPA3JEICHUU OpraHa, MPEJOCTABILSIIOLIETO0 MYHHIMIIAIBHYIO
yCIIyTYy, 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPHAIIBHBIN IPUHIINN);



BO3MOXKHOCTb MOJYYEHUS] HHPOPMAIIUU O XOJ€ MPEeIOCTaBICHUS MyHHUIIMITAIBLHOM
yCIyrd, B TOM YHCIE€ C HCHOJb30BAHMEM O(DUIMAIBHOIO HWHTEpHET-cailTe
aaMUHHCTpannu, EnnHoro noprana u PernonaneHoro noprana;

YCTAHOBJICHUE  JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHULHUNAIBHOWN YCITYTH;

YCTAaHOBJIGHHE M COOJIOZeHUE TpeOOBaHUI K TOMEIICHUSIM, B KOTOPBIX
MPENOCTABISETCS YCIYTa;

YCTaHOBJICHHE M COOJIIOJICHUE CPOKa MPEAOCTaBICHHS] MYHUIIMTIATBHON yCIyTH, B
TOM YHCJIE CPOKa OXKHIAHWS B OYEPENM NIPH IOJAYE 3asABJICHUSA W IIPU IOJYyYECHUHU
pe3yapTara NpeIoCTaBICHUS MyHULIUIIAIBHON YCIIYTH;

KOJMYECTBO 3asBICHUM, MPHUHATHIX C HCIOJb30BaHUEM HWH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOILEro IMOJb30BaHUA, B TOM 4YHCJIE IOCPEACTBOM
Enunoro noprana u PernonanpHOrO noprasna.

2.16.2. IIpu npenocTaBI€HUH MYHULUIAIBHONW YCIYTH MO SKCTEPPUTOPUATBHOMY
MPUHITUITY 3asBUTENN (MIPEACTABUTENH 3aBUTENIS) UMEIOT IPABO HA OOpalleHue B 000
M®OI] BHEe 3aBUCHMOCTH OT MECTa PETUCTPAIMK 3asBUTENS (MIPEACTABUTEINS 3asIBUTEIS)
10 MECTY JKUTEJIbCTBA, MECTA HAXOXKJEHUS 00bEKTa HEIBUXKMMOCTU B COOTBETCTBUU C
JEUCTBUEM DKCTEPPUTOPUAIIBHOIO IIPUHIIUIIA.

[IpenocraBieHre MyHULMNAIBHOW YCIYTH MO 3KCTEPPUTOPUAIBHOMY IMPUHLHUILY
o0ecnieunBaeTcsa MpH JIMYHOM OOpalleHUH 3asBUTENs (IIPEICTAaBUTENS 3asBUTENS) 10
MecTy TpeObiBaHus 3asiBUTENs (mpenacraBuTens 3asBurtens) B MOIL| ¢ 3asBieHueM o
MIPENOCTABIEHNNA MYHUIIMIIAIBHON YCIIyTH.

2.16.3. BzaumopaeiicTBue 3asBUTENS (€r0 MPENCTABUTENSA) C JIOHKHOCTHBIMHU
manaMu  MO®LI, ynoJHOMOYEHHOrO OpraHa MOpH MPEIOCTABICHUH MYHULMIIAIBHON
YCIYyTH OCYIIECTBIIIETCA JIBa pa3a - npu npenacraBieHnn B M®IL], ynoJHOMOYEHHBIN
opraH 3asBJIEHUS CO BCEMU HEOOXOJUMBIMU JIOKYMEHTaMHU JUIsl  TOJY4YEHUs
MYHULMNQIBHOM  yCIyIM W TpPU  TOJYy4EeHUU  pe3yjibTara  MpPelOCTaBICHUS
MYHULIMNAIBHON YCIYTH 3asBUTEIEM HENOCPEACTBEHHO. IIpOoAoKUTENBHOCTE OQHOTO
B3aUMOJECUCTBUS 3aABUTEIIS C JOJDKHOCTHBIM JMIOM ML, ynojiHOMOYEHHOro opraHa
MpU TMPEIOCTABICHUH MYHULHNAIBHOW YyCIIyrd He mpeBblmaer 15 mMuHyT. B ciydae
HaNpaBJICHHS 3asBJICHHUS MOCPEACTBOM ENMHOro moprana B3aMMOJCHCTBHUE 3asBUTENS C
JTOKHOCTHBIMM JiniamMu ML, ymomHOMOYEHHOro opraHa OCyIIECTBIISIETCA ABa pasa -
npu npeacTaBieHn B ML, yrmoa1HOMOYEHHBIH OpraH BCeX HEOOXOAMMBIX JTOKYMEHTOB
JUISL IOJIyYEHUSI MyHULIMIIAIBHOW YCIIYTH U MIPU MOJIYYEHUHN PE3yJIbTaTa IPEI0CTaBICHUS
MYHULHANAIBHON YCIYyTH 3asBUTEIEM HEMOCPEACTBEHHO. [IpOAOIIKUTENBHOCTE OJHOTO
B3aUMOJICMCTBUS 3aBUTEIISI C JOHKHOCTHBIM JIMIIOM ML, ynoaHOMOYEHHOrO OopraHa
IIPU NIPEAOCTABIEHNN MYHULIMIIATBHOM YCIIYyTH HE IPEBBIIIAET 15 MUHYT.

3asgBuTENSIM 00ECNEeYMBACTCS BO3MOXHOCTHh OIIEHUTh JIOCTYMHOCTh U KayeCTBO
MYHULMITAIBHON ycinyru Ha EquHom nopraie.

2.16.4. JIns nonydeHus MyHUIIMIIAIBHON YCIIYTH 3asBUTENb BIpaBe 0OpaTUTHCS B
M®II B cootrBeTcTBHM cO cTathell 15.1 DenepanbHOro 3akona ot 27 utonst 2010 roga Ne
210-®3 «O6 opraHu3zalMMu MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMIAIbHBIX
yCIyr» IIyTEM IIOJa4d KOMIUIEKCHOTO 3ampoca O MPENOCTABICHUM HECKOJIBKHUX
rOCYJIapCTBEHHBIX U (WMJIM) MYHULIUMTAIBHBIX YCIIYT».



2.17. Wuple T1pebOBaHMS, B TOM UHUCJIE YYUTHIBAIOUIME OCOOEHHOCTH
IPEJOCTABICHUS MYHULUNAJIBHONH yCIyrd B MHOTOQYHKIMOHAJIBHBIX IIEHTpax,
OCOOEHHOCTH IMPENOCTABICHNUS MYHHMIMIAIBHOW YCIYTd IO HSKCTEPPUTOPUAIBHOMY
npuHOMny (B ciydae, €CiIM MYHUUUIANbHas ycioyra MpPeJOCTaBIseTCS 10
HKCTEPPUTOPUAIIBHOMY TMPUHIUIY) U OCOOEHHOCTU MPEAOCTaBICHNUS MYHUIUIAIBHOMI
YCIIyTU B DJIEKTPOHHOH (popMe

2.17.1. Ina nonydyeHHs MYHUIMIAIBHOW YCIYI'M 3asBUTENSIM IPEAOCTaBISETCS
BO3MOYKHOCTbh MPEJICTABUTH 3aSBICHUE O MPEIOCTABICHUM MYHHUIMNAIBHOW YCIyTH U
JOKYMEHTBI (COAEpKAIIUEC B HHUX CBEICHHS), HEOOXOAUMBIE IJisi MPEAOCTaBIICHUSA
MYHUIIUIIAJIBHON YCIYTH, B TOM YHCTIE B JOPME DIEKTPOHHOTO TOKYMEHTA:

B YIIOJIJHOMOYEHHBIN OpraH;

yepe3 M®DI] B ynmoslHOMOYEHHBIN OpraH;

MOCPEJICTBOM UCIOJIb30BaHUS UH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TE€XHOJIOTHW, BKJIKOYas HCIIOIb30BAaHHUE, C NPUMEHEHHEM 3JIEKTPOHHOW IOIIWCH, BH]
KOTOPOW JOJDKEH COOTBETCTBOBAaTh TpeOOBaHMSIM, YycTaHOBIEHHBIM «lIpaBumamu
UCIOJIb30BAaHUSl  YCWJICHHOM  KBaNM(UUIUPOBAHHOM 3JIEKTPOHHON MONANUCU  IPH
oOpallleHu: 3a MOJYYEHHUEM TOCYAAPCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIYI»,
YTBEPKJICHHBIX nocTaHoBieHueM [IpaButenbctBa PO ot 25 aBrycra 2012 r. N 852 "O06
yTBepxkAeHUM [IpaBun Mcnosib30BaHUs YCUJIEHHON KBaJM(ULIHUPOBAHHON 3JIEKTPOHHOMN
HOJITMCHU IIPU OOpalIeHUH 3 MOJyUYEHUEM TOCYIapCTBEHHBIX M MYHULIMIIAIBHBIX YCIYT U
0 BHeceHHM u3MeHeHus B [IpaBuna pa3paOoTKU M YTBEPKIACHUS aAMUHUCTPATHBHBIX
pPErjlaMEeHTOB  MPEAOCTaBIEHUS TOCYJApPCTBEHHBIX yciuyr" (C  HW3MEHEHUSAMH H
JoNoJHEeHUsIMU) U noctaHoBieHus: IIpaBurensctBa PO ot 25 utona 2012 Ne 634 «O
BUJIaX 3JIEKTPOHHOM MOJIMUCH, UCMIOJIb30BAaHUE KOTOPBIX JIOMYCKAETCs MPU OOpaIlieHUH 32
MOJIy4EHUEM TOCYJAPCTBEHHBIX M MYHULHUIAIBHBIX YCIyr» (Hanee — 3JIEKTPOHHAs
TIOJIIINCH).

3asBIeHUs. U JAOKYMEHTBI, HEOOXOAMMBIE JUIsl MPEJOCTABICHUS MYHUIUIAIBHOMI
yCIyTH, TpeaocTaBisieMble B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMUCHIBAIOTCS B
COOTBETCTBHUM C TpeboBanusimu craredt 21.1 u 21.2 denepanbHOro 3aKoHa OT 27 MO
2010 roma Ne 210-®3 «OO6 opraHuzanuu TMPEAOCTABICHUS TOCYIAPCTBEHHBIX H
MYHULIMIIATIBHBIX yeayr» U PenepanbHoro 3akona ot 6 anpens 2011 roxa Ne 63-D3 «O06
BJIEKTPOHHOM TMOJIITUCH.

B cinydyae wampaBieHHs 3asSBICHUN W JOKYMEHTOB B DJEKTPOHHOU (opme C
ucnosb3zoBanueM Enunoro n PernonanbHoOro noprania, 3asBJI€HUE U TIOKYMEHTHI JOJKHBI
ObITh MOAMKMCAHbl YCHUJICHHOW KBAaTM(UUUPOBAHHOW SJEKTPOHHOW MOAMKMCHIO, KOTOpPbIE
JOMYCKAIOTCA K HCIOJIb30BAHUIO MpPU OOpAIlEHUH 3a MOJYYEeHHEM MYHHUIUNATbHOU
YCIIyTH, OKa3bIBA€MOI C NMPUMEHEHHEM YCUJIEHHOW KBaJU(UUMUPOBAHHOW 3JEKTPOHHOU
MOJANKCH, U ONPENEISAIOTCS HA OCHOBAHUM YTBEPXKIAEMOU OpPraHOM, MPEA0CTaBISIONINM
MYHUIMNIAIBHYIO YCIYTy, MO coriacoBanuio ¢ denepanbHoil ciiy>x00i Oe3omacHOCTH
Poccutiickoit @enepanuu Moienu yrpo3 6e30nacHoCTH nHGOpMauy B HHOOPMAITMOHHON
CHCTEME, MCIIOJIb3YeMOM B LEsIX MpHeMa OOpalleHHi 3a MOJlyueHueM MYHHIIMIIAIbH O
YCIIyTH U (WJIK) NPEJOCTaBICHUS TAKON YCIYTH.

2.17.2. 3agBurensiMm 00ecreyMBAETCSI BO3MOXKHOCTH MOJY4YEHHUS WMH(GOpMAaLUU O
IIPENOCTaBIAIEMON MyHUIIMNIAIBLHOM yciryre Ha Equnom u PernonansHoMm nopraite.



JIns mostydeHust 1OCTyna K BO3MOXKHOCTAM EamHoro m PernonanpHOro mopraina
HeoOxoauMo BbIOpaTh cyObekT Poccuiickoit deneparuu, U mocie OTKPBITUS CIHCKA
TEPPUTOPHAIBHBIX (PeiepabHBIX OpPraHOB HCIIOJHUTENIBHOW BJIACTH B 3TOM CYOBEKTE
Poccuiickoit ®enepaiiuu, OpraHOB HCIIOJIHUTEILHON BiacTu cyObekTa Poccuiickoit
denepanid U OPraHoB MECTHOTO CaMOYMPAaBJICHUS BHIOpATh aMUHHUCTpAIUIO (YKa3aTh
HAaMMEHOBAaHUE AJMUHHUCTPAIIMM COTJIACHO YCTaBy) C IIEPEYHEM OKa3bIBAEMBIX
MYHUIIUTIATBHBIX YCIYT U HH(MOpMaIue o Kaxa0u yciyre.

B kaprouke KakmOW YCIYTH COICPKUTCA OMHCAHWE YCIYTH, TOApPOOHAs
uHpopMaIUs O TOpPSIKE W crocobax oOpaleHus 3a yCIyrod, MmepedeHb JOKYMEHTOB,
HEOOXOMMMBIX JJISl TIOJYYCHHS YCIyTH, HHGOPMAIHS O CPOKaX €€ MCIOJHEHHUS, a TaKKe
OnmaHku 3asBiICHUA W (GOPM, KOTOPHIE HEOOXOAUMO 3alOJIHHUTH I OOpamieHus 3a
YCIIyTOM.

[Togaya 3asgBuTeneM 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJif
MPEAOCTABICHNUS MYHULHMNAIBHON YCIYTd, W TMPUEM TaKUX 3alpOCOB U JTOKYMEHTOB
OCYILIECTBIISIETCA B CIEAYIOLIEM ITOPSIKE:

nojaya 3arnpoca Ha MPeAOCTaBICHUE MYHUIIUIATBHON YCIYTH B 3JIEKTPOHHOM BHJIE
3asiBUTEJIEM OCYIIECTBIISCTCS 4yepe3 JM4YHbIM kabuHeT Ha EguHom u PermonanbHoMm
opTaie;

st oOpMIIEHHS JOKYMEHTOB TOCPENCTBOM ceTH «l/HTepHeT» 3asBUTEINIO
HE0OXO0IMMO MIPOUTH Tpolenypy aBropu3anuu Ha Equnom n PernonanbHoM noprare;

JUIL  aBTOpW3AallMd  3asBUTEII0 HEOOXOAMMO BBECTH CTPAxOBOM  HOMEp
WHJMBUAYAJILHOTO JIMIIEBOIO CYETa 3aCTPAxXOBAHHOTO JIWIA, BbIJaHHBIA [leHCHOHHBIM
donnom Poccuiickoin ®enepannu (rocygapCTBEHHbIM yupexaeHueM) no PecrmyOnuku
Kpeim (CHUWJIC), u mnaposib, MOJYYECHHBIM TMoOcie perucrpaiuu Ha EaguHom u
PernonansHOM mopraiie;

3asBUTEJIb, BLIOPAB MYHUIIUIIAJIBHYIO YCIIYTy, TOTOBUT TMAaKEeT JOKYMEHTOB (KOTUU
B DJICKTPOHHOM BHJI€), HECOOXOIMMBIX ISl €€ TIPEIOCTaBICHUS, U HAIMIPABJISET UX BMECTE
C 3asBJICHUEM Uepe3 JIMUHbIN KaOuHeT 3asgBuTest Ha Enqunom u PernonansHom nopraie;

3asBJICHHE BMECT€ C OJJIEKTPOHHBIMU KONHUSIMH JOKYMEHTOB IIOMAJaeT B
MHOOPMAITMOHHYIO CHCTEMY YIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO
3asIBUTEJIEM YCIIYTy, KOTOpasi 00ECIEYHBAET MPUEM 3apOCOB, OOpAIICHUMN, 3asIBICHUN U
WHBIX JTOKYMEHTOB (CBelIeHMI), mOCTynuBIIKX ¢ EauHoro u PernonansHOro mopraia u
(W1K) yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOICUCTBUS.

2.17.3. [Jns 3asBuTenedl 00eCHEUYMBAETCS BO3MOMKHOCTh OCYILECTBIATH C
ucnoJib3oBanueM EnuHoro m PermoHanbHOTO TOpTana MOJYYEHHE CBEICHUH O XOJe
BBITIOJTHEHHS 3aIlpoca O MPEeI0CTABIICHUN MYHUITUTIAILHON YCITYTH.

CBeneHuss 0 XoA€ W pe3yJibTaTe€ BBIMNOJHEHUS 3ampoca O MNPEAOCTABICHUU
MYHULIMTAIBHON YCIYTH B JJICKTPOHHOM BHJI€ 3asSBUTENIO TPEIACTABISIOTCS B BHUJE
YBEJIOMJICHUS B JIMYHOM KaOuHeTe 3asBuTes Ha Equnom u PernonansHoM mopTaiie.

2.17.4. Tlpu nHampaBi€HUU 3asBICHUS U JOKYMEHTOB (COAEpPKAIIMXCS B HUX
cBelneHui) B (QopMe DIIIEKTPOHHBIX JOKYMEHTOB, OOECTeUnBaAETCS BO3MOXKHOCTH
HaIpaBJICHUS 3asBUTENIO0 COOOIIEHUS B JJIGKTPOHHOM BHJIE, MOATBEPKIAIONIECTO WX
MPUEM U PETUCTPAIHIO.

2.17.5. M®Il npu oOpamieHun 3asBuTens (MPEACTABUTENS  3asSBUTENSN)
32 MPEAOCTABICHUEM MYHUIUMIIAIBHOW YCIYTH OCYILIECTBIISIIOT CO3JaHUE SJIEKTPOHHBIX



06pa30B 3asBJICHUA W OOKYMCHTOB, IPCACTABIIKICMBIX 3ajdBUTCIICM (HpeI[CTaBI/ITeJ'ICM
3aSIBI/IT€J'I$I) )41 H€O6XOIII/IMI>IX A IIPCOOCTAaBICHUA MYHHHHHaHLHOﬁ yYCiIyru B
COOTBCTCTBHH C AIMHUHHCTPATHBHBIM PCETIIAMCHTOM IIPCIOCTABJICHUMA MYHI/IHI/IHaJIBHOfI

YCIIyTH, u ux 3aBEpEeHUE C (18 HaIpaBJieHUs
YIOJHOMOYEHHBIN OpraH JJisi MPUHATHUS PEIICHUs O MPEeIOCTaBICHUU MYHHUIIMIAIbHOU
YCIIyTH.

2.17.6. Ilpu oOpamienun B MO®OIL] mMyHUIMNAIbHAS yciayra IpeaoCTaBIsSETCS C
Y4ETOM IPUHIMUNA SKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEID
BIIpaBe BbIOpaTh I oOpaineHus 3a noiaydeHueM ycayru M®II, pacnonoxeHHbIH Ha
tepputopuu PecnyOnnku KpbeiM, HE3aBUCMMO OT MECTa €ro PerucTpallii Ha TEPPUTOPUU
Pecny6nuku Kpoeim, Mecta pacnonoskenust Ha Tepputopun Pecryonuku KpsiMm 00BeKTOB
HEJIBU>)KMMOCTH.

YcnoBreM NpenoCTaBIeHUS MYHULMNAIBHOM YCIYTH IO 3KCTEPPUTOPHAIBHOMY
IOPUHLIMITY SIBISIETCS perucTpauust 3asBUTENs B (eaepaibHOW TOCYJapCTBEHHOM
uHpopMalmoHHol cucreMe «EaunHas cuctema uaeHTHUPUKAMM U ayTEHTU(PUKALUU B
UHPPaCTPyKTypeE, oOecrneunBaroien UH(POPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMOJCHCTBHE HMH(POPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMbIX JUIsI IPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT B DJIEKTPOHHOM BUIE.

3. CoctaB, moc/jeA0BaTeJIbHOCTh W CPOKH BbINOJIHEHUS AIMHUHMCTPATHBHBIX
npoueayp, Tpe0OBaHus K MOPAAKY UX BbINOJHECHUS, B TOM YHCJe 0COOCHHOCTH
BBIIIOJIHCHUS A/IMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popme, a TaKKe
0CO0CHHOCTH BbIIIOJIHCHUSA aJIMHMHHMCTPATHBHBIX npoueayp B
MHOI0(p)YHKIMOHAJIbHBIX HEHTPaX

3.1. IlpenocTaBneHne MYHUIIMIATBLHON YCIYTHM BKJIIOYAeT B Ce0S CIEAYIOIIHE
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:
1) mpuem u perucTpamus 3asBJICHAS U MPUJIaraeMbIX K HEMY IOKYMEHTOB;
2) paccMOTpeHWEe 3asBJIICHHS W TIPEICTaBICHHBIX JIOKYMEHTOB, HaIpaBJICHHUEC
MEXBEJIOMCTBEHHBIX 3aIPOCOB;
3) BBIIaYa pe3ynbTaTa MyHUIIUITAIEHON YCITYTH.
3.2. Ilpuem u perucTpanus 3asBJICHUS C IPUIIAraeMbIMHU JIOKYMCHTAMH:
1) ocHOBaHHMEM JJIsi Hayajla aJMUHUCTPATHBHON IMPOLEAYPHI SBISCTCS MOCTYIJICHUC B
3asIBJICHUS O MPEAO0CTABICHUN MYHUITUTIATFHOU YCIIYTH C MPUIIOKEHUEM TOKYMEHTOB;
2) CIEIUAINCT, OTBETCTBEHHBIM 3a TMPHEM JIOKYMEHTOB, OCYIIECTBJSCT TEPBUUHOE
pPacCMOTpPEHHUE MIPEACTABICHHBIX TOKYMEHTOB;
3) B ciiyuae, eCiiM MPEICTaBJICH HEMOJHbIH KOMIUIEKT JOKYMEHTOB JIHOO JOKYMEHTBHI HE
COOTBETCTBYIOT MPEABIBICHHBIM TPEOOBAHUSAM, CIECIIUAINCT, OTBETCTBEHHBIN 3a MPUEM
JIOKyMEHTOB, TpeJyiaraeT 3asBUTEII0 TMPEACTaBUTh HEAOCTAIOIINE JTIOKYMEHTHI,
UCIIPaBUTh HemodeThl. [lpu cormacuu 3asBUTENS JOKYMEHTHI BO3BPAIAIOTCS €My IS
yCTpaHEHUS HEIOCTATKOB;
4) ecry TPEACTABJICH IMOJIHBIA MAKET JOKYMEHTOB, a TAKXKE €CJIM 3asBUTE]Ib HACTAUBACT
Ha TMpHEMe HETOJHOro TMakKeTa JOKYMEHTOB JHOO JOKYMEHTOB, HE COOTBETCTBYIOIIHUX



TpeOOBaHUAM JEHCTBYIOLIErO 3aKOHOAATENbCTBA, CIEUATIUCT, OTBETCTBEHHBIN 32 MPUEM
JNOKYMEHTOB, PETUCTPUPYET 3asIBIICHUE;
5) CpOK UCIIOJTHEHUS aIMUHUCTPATUBHOM npoueaypsl 1 pabounii 1eHb.
6) pe3yIbTaTOM HACTOSINEH aJIMUHHCTPATHBHON MpOLEAYpbI sBiIsSeTcs (HOpMHpPOBAHUE
IIPEICTABIICHHOIO MTAKETa JOKYMEHTOB.

3.3. PaccMoTpeHune 3asBiIeHUS M TNPEACTABICHHBIX JIOKYMEHTOB, HalpaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

1) mocne nmocTymiieHus 3asiBJIEHUSI OTBETCTBEHHbBIN CHELUAINCT IPOBOAUT MTPOBEPKY
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEr0 AIMUHUCTPATUBHOIO PErjJaMEHTa Ha
COOTBETCTBHE TpeOOBAaHUSAM 3aKOHOJATENbCTBA M TPEOOBAHHSIM, YCTaHOBJICHHBIM
HACTOAIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

2) mpu HEOOXOAUMOCTH CIEHHUAIUCT TOTOBUT M HAIpPaBJISET MEXBEIOMCTBEHHbBIC
3aMpochl B LEJSAX MOJYYEHHUS] JOKYMEHTOB M MH(OpPMalMU, B COOTBETCTBUM C IMYHKTOM
2.6.2 HACTOSAIETO PErJIAMEHTA.

IIPY HAJIMYUMA OCHOBAHUM JUIA OTKa3a B IIPEIOCTABICHUM MYHULUINAIBHOW YCIIYIW,
yKa3aHHBIX B MYHKTE 2.12 HacTrosmero AJIMMHHCTPATUBHOIO PETJIAMEHTA, CHEIUAINCT
aJIMUHUCTPAllUd TOTOBUT YBEAOMJIEHHME OO0 OTKa3e 3asBUTEII0 B BbIJaye opjepa Ha
IPOU3BOJCTBO 3€MJISTHBIX pabOT M HaNpaBiseT €ro Ha MOIMNHCAHHUE YIIOJIHOMOUYEHHOMY
JOJDKHOCTHOMY Jinity anMuHucTpauuu (Ilpunoxenue N 2).

3) npu OTCYTCTBHM OCHOBAHMM Ui OTKa3a B MPEJOCTABICHUN MYHUIIUIAIBHON YCIIyTH,
YKa3aHHBIX B NYHKTE 2.12 Hactosmero AZMUHHACTPATUBHOTO PETIIAMEHTA, CIEIUATUCT
aAMUHHACTPALIMM TOTOBUT IPOEKT IMOCTAHOBIICHUS aIMHUHHUCTPALIMU O BBIIAYE OpJepa Ha
MPOU3BOJICTBO 3€MJISIHBIX pa0dOT M MPOEKT Opjepa Ha MPOU3BOJCTBO 3EMIIIHBIX padOT B
JBYX JK3EMIUISAPAX U HAIIPABJSET HA MOAIMCAHUE TJIABE AIMUHUCTPALIAH.

4) pe3ynabTaTOM aJIMUHHUCTPATUBHOM NPOLEAYpPHI SIBISETCS MOANHMCAHWE TJ1aBOU
aIMUHUCTPALlMM  OpJEpa Ha MPOM3BOACTBO 3EMISIHBIX pabOT M IOCTAHOBJICHUS
aJIMUHUCTpAallMU JMOO yBeAOMJIEHMs 00 OTKa3e B BblJaye oOpiepa Ha IMPOU3BOJICTBO
3eMJISIHBIX padoT.

5) oOmmii cpok ISl MCTIOTHEHUS aJIMHUHHCTPATUBHOW mporeAaypsl 1 pabouuii neHb C
MOMEHTA MOJIy4eHHUSI OTBETOB HA MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. Boiaua pe3ynbTaTa MyHUIIUIAIBHOM YCIIyTH:

1) coneumanuct aIMHHHCTPAlMW, MOJYYHWB IOAINMCAHHOE ITOCTAHOBJICHUE
aIMUHUCTPALIMM O BbIJaue 3asBUTENIO OpJepa Ha MPOU3BOJACTBO 3EMIISIHBIX PabOT U
OpZep Ha MPOM3BOJCTBO 3eMJIIHBIX palboT (popma mpusBeneHa B [lpunoxenun N 3) B
JBYX 3K3EMILISIpax, pETUCTPUPYET UX B YCTAHOBJICHHOM MOPSAKE U BhIAET (HAIIPABIISIET)
3asIBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBJIICHHH;

2) yBenomiieHHe 00 OTKa3e 3asBHUTEII0 B BbIJAYE OpJiepa HAa MPOU3BOACTBO 3E€MIISTHBIX
paboT perucTpupyercs B YCTAHOBICHHOM TIOpPSAJKE W BblAAaeTcs (HampaBsieTcs)
3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU;

3) pe3yapTaToM aJIMHUHHCTPATUBHOM MNPOLEAYPhl SBISAECTCA BblAada (HAIpaBIICHUE)
3aABUTEINIO pPE3yJibTaTa MYHHUIMIIAIBHOW YCIyrH cocoOOM, YKa3aHHBIM 3asBUTEJIEM B
3asIBJICHUM;

4) cpoK aIMUHUCTPATUBHOM MpoLeayphl cocTaBisieT | pabounii 1eHb.



3.5. IlepedyeHb aAMUHUCTPATHBHBIX NpoUEAYyp (AEUCTBUI) NpH NPEIOCTaBICHUU
MYHUIIUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme

3.5.1. [Ipu HampaBieHUU 3asiBICHUS O MPEJOCTABICHUN MYHMIIMIAIBHOW YCIYTH B
ANEKTPOHHOM  QopMe 3asBUTENb (HOPMUPYET 3asBICHHE Ha MPEJOCTABICHUE
MYHUIIUNIATBHOU yCIyrd B (OpMe SJIEKTPOHHOTO JIOKYMEHTAa W TOJMUCHIBAET €ro
AJIIEKTPOHHOM TMOJIHUCHI0O B COOTBETCTBUM C TpeOoBaHusiMu DejepaabHOTO 3aKoHA OT 6
anpenis 2011 Ne 63-®3 "OO snextponHor nomanucu". Ilpu HampaBieHuu 3asBICHUS O
NPEIOCTABICHUN MYHHIIMIIAILHOM YCIYTH B 3JEKTPOHHON (hopMe 3asBUTENb BIIpaBe
OPUJIOKUTh K TaKOMY 3asBICHUIO JOKYMEHTBHI, HEOOXOIWMBbIE JIsl TPEIOCTaBICHUS
MYHULUNAIBHON YCIyTH, KOTOPbIEe (POPMUPYIOTCS M HAMPABISIOTCS B BUJE OTIIEIbHBIX
¢daitioB B COOTBETCTBHUM C TpeOOBaHUSAMH 3aKOHOJaTenbcTBA. llpu HampaBieHUH
3asIBJICHUS U MPUJIAraéMbIX K HEMY IOKYMEHTOB B 3JIEKTPOHHOU (pOpMe MpEe/ICTABUTEIEM
3asiBUTENS, EUCTBYIOIIMM HAa OCHOBAaHWU JOBEPEHHOCTHU, JOBEPEHHOCTH IOJIKHA OBITh
npejcTaBieHa B (OpMe 3NEKTPOHHOIO JOKYMEHTAa, IOJIUCAHHOIO 3JIEKTPOHHOM
HOJITUCHIO YIIOJTHOMOYEHHOTO JIMIA, BBIJABIIETO (ITOAMMCABLIET0) JOBEPEHHOCTb.

3.5.2. [IpegocraBiieHre MYHUILIUNIATBLHON YCIYTH B 3JIEKTPOHHOM (hopMe BKITIOUYAET B
ce0s cienyronye aIMUHICTPATUBHBIE TPOLEAYPHI:

1) npuem 3asBiaeHUS U JOKYMEHTOB (WHpOpMAIMK), HEOOXOAUMBIX JUIS
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH;

2) mpoBepKa JEHCTBUTEIBHOCTh YCHJICHHOW KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOM
MOAIHUCH;

3) oOpaboTka W TMpeaBapUTEIHHOE PACCMOTPEHHUE JOKYMEHTOB: (OpPMHUPOBAHUE
ANEKTPOHHBIX JOKYMEHTOB M (WJM) AJIEKTPOHHBIX OOpa30B 3asiBICHHS, JOKYMEHTOB,
MPUHATHIX OT 3asABUTENS, KOMUM JIOKYMEHTOB JIMYHOTO MPOUCXOXKIACHUS, MPUHSITHIX OT
3asiBUTENS  (MpPENCTABUTENSL 3asBUTENS), 3aBEPEHUE DJIEKTPOHHOM TMOANKCHIO B
YCTaHOBJICHHOM TOPSIJIKE;

4) npuHATHE PEUIEHUS O TOATOTOBKE BHIITUCKH, YBEAOMIICHUS;

5) HampaBiieHHE 3asBUTENIO YBEIOMJICHHS O IPUEME 3asBIICHUS WJIM OTKa3a B
IIpUEME K PACCMOTPEHUIO 3asBJICHUS;

6) hbopmMupoBaHue pe3yibTaTa MPEIOCTABICHUS MyHUIIMTAIBHON YCIIYTH;

7) HanipaByieHueE (Bblgava) pe3yJibrara.

3asBUTENL BIpPaBE OTO3BaTh CBOE 3asBIIEHWE HA JIIOOOW CTaguu PACCMOTPEHWUS,
COTJIACOBAHMS WJIM MOJATOTOBKH IOKYMEHTA.

3.6. ITlopsimox oOcCylIeCTBIEHUS B JJIEKTpOHHOW (opMe, B TOM UHCIE C
UCIIOJIb30BaHWEM ENHMHOro mnopranga TrocyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT
(pyHK1Mit), aIMUHACTPATUBHBIX NIPOLEAYP (IEUCTBUIT) B COOTBETCTBUM C MOJOXKEHHUSIMU
ctatbu 10 ®enepanpHoro 3akona ot 27 uronst 2010 1. N 210-Od3 "OO6 opranuzamnuu
MPEIOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT".

[Ipuem w perucrpanus 3ampoca OCYLIECTBISIIOTCS — JOJDKHOCTHBIM — JIMLIOM
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOTI'O 34 PETUCTPALUIO.

[locne perucrtpanuyM 3ampoc  HANpPABISIETCA B YIOJHOMOYEHHBIM  OpraH,
OTBETCTBEHHBIM 3a MMPEAOCTABIECHUE MYHUIIMIIAJIbHON YCIIYTH.



Y1nonHOMOYEHHBIM OpraH 00ecleyrnBaeT MPUEM JOKYMEHTOB, HEOOXOAMMBIX AJIs
IPEIOCTABIICHUS] MyYHULIMIIAIIBHOM yCIyTH, U PErUCTpaLUIO 3anpoca 0e3 HE0OX0AUMOCTH
HOBTOPHOI'O MIPE/ICTABJICHUS 3asIBUTEIIEM TaKUX IOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

B ciydae mocryruieHus 3asBICHMS M JOKYMEHTOB, YKa3aHHBIX B Ioapasneine 2.6
paznena 2 PernameHta, B 3JIEKTpOHHOM (¢opMe C HCIoNb3oBaHMEM EauHOoro u
PernonansHOro noprana, NOANUCAHHBIX YCUIEHHON KBaJIU(DUIMPOBAHHON AJIEKTPOHHON
NOAINMKCHIO, JOJDKHOCTHOE JIMLO, OTBEYAIOIIEE 3a IPEAOCTABICHHE MYyHULUIAIbHOU
YCIIYTH:

- TpOBEpSAET JEUCTBUTEIBHOCTh YCWJICHHOW KBAIM(DHUIIMPOBAHHON 3JIEKTPOHHOU
NOJIMUCH C HCIOJb30BAaHHUEM CPEACTB HH(POPMAIIMOHHON CHCTEMBI TOJIOBHOTO
yIOCTOBEPSIOIIEr0  IIEHTpa, KOTopas BXOAUT B  COCTaB  MHQPACTPYKTYPHI,
oOecreynBaroIe HHPOPMALIMOHHO-TEXHOJIOTMYECKOE B3aUMOICHCTBHUE IEUCTBYIOIIMNX U
CO37aBa€MbIX HH()POPMALIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX JIJISl IPEIOCTABICHUS YCIYT.

- (opMUpPYET INEKTPOHHBIE TOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl 3asBICHMUS,
JOKYMEHTOB, IIPUHATHIX OT 3asBUTENA, KONMUN JOKYMEHTOB JIMYHOIO MPOUCXOXKACHUSA,
OPUHATBIX OT 3asBUTENS (MPEACTaBUTENS 3asBUTENsA), OOECHeurBas HMX 3aBEpEHUE
AJIIEKTPOHHOM IOAIMUCHIO B YCTAHOBJICHHOM ITOPSIKE.

CpoK agMUHUCTPATHUBHOW MPOLEAYPHI MO NPHUEMY 3asBICHUS M NPUIATAEMBIX K
HEMYy JOKYMEHTOB, PErMCTpalliMd 3asBJICHWS W BbIIAY€ 3aiBUTEII0 PACIUCKH B
IIOJIyYEHUH 3asBICHUS W JOKYMEHTOB, B TOM 4YHMCIE C WCIOJb30BaHWEM EnuHoro u
PernonansHOro noprana - 2 Hsl.

[Ipn mnomydyeHum 3ampoca B 3JIEKTPOHHONW (opMe B aBTOMATHYECKOM PEKUME
OCYUIECTBISIETCS (POPMATHO-JIOTMYECKUI KOHTPOJIb 3ampoca, MpPOBEPSAETCS Haluuue
OCHOBAHUWM i1 OTKa3a B MPUEME 3ampoca, yKasaHHbIX B moapaszaene 2.11 Pazpena II
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, 4 TAKXKE OCYIIECTBISIOTCS CIEAYIOLINE
JNIEUCTBUS:

1) npu HaiM4yMKM XOTs Obl OJHOTO M3 YKa3aHHBIX OCHOBAaHUM TOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULIMIIAIBHON YCIYTH, B CPOK, HE MPEBBIIIAIOIINI
CPOK IIPEAOCTABICHUS MYHULMIAIBHOM  YCIyTW, IIOATOTABIMBAET IHMCBMO O
HEBO3MOXXHOCTH IIPEAOCTABICHUS MYHULIMIIAJIbHON YCIIYTH;

2) npu OTCYTCTBUM YKa3aHHBIX OCHOBAHMUU 3asBUTEII0 COOOIIAETCS MPUCBOCHHBIN
3arpocy B AJIEKTPOHHOU (popMe YHUKAJIbHBIA HOMEp, [0 KOTOPOMY B COOTBETCTBYIOIIEM
pasnene Enunoro u PernonanpHOro moprana, oUIIMATIBHOTO CaiTa 3asBUTENIO0 OynIeT
npejacTaBiieHa HH(pOpMaIUs 0 XO€ BHIIMOIHEHUS! YKa3aHHOTO 3ampoca.

PesynbraToM  aIMHUHUCTPATUBHOW TMPOLEAYPbl IO NPUEMY 3asABICHUS WU
MPUJIAraéMbIX K HEMY JOKYMEHTOB, PETHUCTPALlMM 3asBJICHUS W BbIJAYE 3aSBUTEIIO
paclMCKA B TOJIYYEHUU 3asBJICHUS W JOKYMEHTOB, B TOM YHCJE C HCHOJb30BAHHEM
EnuHoro m PermonanbHOro mnoprana, SBISETCS NPUEM WU PETHCTPALMS 3asABICHUS U
MIPUJIAra€MbIX K HEMY JOKYMEHTOB.

Ilocne npuHATHA 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha
IIPEAOCTABIECHNE MYHULMITAJIBHON YCIYTH, CTAaTyC 3ampoca 3asBUTENS B JIMYHOM
kabunete Ha Enunom u PernonanbHOM moprane, opuuuaibHOM caidTe OOHOBISIETCS 10
cTaTyca «IpUHATO.

[Tpu mpenocTaBieHUN MYHHUIMIAIBLHOW YCIYTH B 3JIEKTPOHHON (QopMeE 3asiBUTEIIO
HaIlpaBJIIETCA:



a) YBEJOMJICHHME O 3allMCH Ha IPUEM B YIIOJHOMOYEHHBIN oprad win M®OLJ;

0) yBEIOMIICHME O MpUEME M PETUCTPALMK 3alpoca UM HUHBIX JIOKyMEHTOB,
HEOOXOUMBIX JJIs1 IPEAOCTaBICHHUSI MyHULIUIIAIIBHOMN YCIIyTH;

B) YBEJIOMJIEHUE O Hayajie MpOoLeypbl PEJOCTABICHUS MyHUIIUIIAIBHON YCIIyTH;

I) yBeAOMJIEHHE 00 OKOHYAHMU MPENOCTABICHUS MYHHUIMIAIBHOM YCIyTH JUOO
MOTHBHPOBAaHHOM OTKa3€ B IMPHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIICHUSI MyHULIMIIAIbHON) YCIIYTH;

€) YBEIOMJIEHHME O pe3yJbTaTaX PACCMOTPEHUS JTOKYMEHTOB, HEOOXOIWMBIX IS
IIPEAOCTABIEHNS MYHUIIMIIAJBHON YCIIYTH;

) YBEAOMJICHHE O BO3MOXXHOCTU IOJYYUTh pE3yJbTaT MPEAOCTABICHUS
MYHUILIMNIAJBHOW ~ yCIyrd JuOO0  MOTHUBHUPOBAHHBIM  OTKa3 B  MPEJOCTaBICHUH
MYHULHANIAIBHOWN YCIIYTH;

3) YBEIOMJIEHUE O MOTHUBHPOBAaHHOM OTKa3€ B MPEIOCTABICHUM MYHULUIAIBHOU
YCIIYTH.

Eciu B pesynbraTe NpoBEpKH KBATU(PUIUPOBAHHOM MOANHUCU OYJET BBISABIECHO
HECOOJIOICHUE  YCTAHOBJIEHHBIX  YCIIOBUM  TNpPU3HAHUS €€  JEHCTBUTEIBHOCTH,
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa yCIyI'M B Te4eHue 3 JHEW cOo IHsA
3aBEpUICHMs MPOBEACHUS TAKOW MPOBEPKHU MPUHUMAET pelieHre 00 OTKa3ze B MpUeMe K
PAaCCMOTPEHUIO 3asBJICHUSA 3a IOJYYCHUEM MYHULMIAIBHON YCIyIM W HanpasiseT
3asBUTEIIO YBEJIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (hopMe ¢ yKazaHHWEM IyHKTOB CTaThbU
11 ®enepanpHoro 3akona ot 6 ampenst 2011 roga Ne 63-O3 «O0 31eKTPOHHON MOATTHCH.

KOTOpBIE TOCIYKWJIA OCHOBAaHMEM JUIsI NPUHATHS YKAa3aHHOrO penieHus. Takoe
YBEJOMIICHHE TOJIUCHIBACTCS KBATM(PUIMPOBAHHONW MOAMHUCHIO JOJKHOCTHOTO JIMLA
YIOJIJHOMOYEHHOI'O OpraHa M HampaBJseTCs MO aapecy SJIEKTPOHHOW IMOYTHI 3asBUTENS
u00 B €ro JUYHBIN KaOuHeT Ha EnuHom u PernonansHom nopraiie.

[Tocne mosydyeHHsi yBeAOMJICHUS 3asBHUTENIb BIpPaBe OOPATUTHCA MOBTOPHO C
3a5BJICHUEM O IMPEJOCTABICHUM MYHMIUIIAJIBHON YCIYI'HM, YCTPAaHWB HapyLICHUS,
KOTOPBIE ITOCIY)KUAJIM OCHOBAaHUEM IS OTKas3a B IPUEME K PACCMOTPEHUIO NMEPBUYHOTO
3as1BJICHUS.

IIpy nomade 3asBJICHUS B DJJIIEKTPOHHOM BHIE Ul TOJy4EHUS IIOJUIMHHUKA
pe3yiapTaTa MPEJOCTaBICHUS MYHUILIMIAIBHOW YCIyTd 3asBUTENb INPUOBIBaET B
aAMUHHACTPALIMIO JUYHO C JOKYMEHTOM, YAOCTOBEPAIOIIMUM JIMYHOCTbD.

Wudopmanus o MPOXOKIACHUM IOKYMEHTOB, a TaKXe O MPUHATHIX PELIECHUSIX
OTpaXaeTcsi B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa B [JI€Hb MPUHATHUSA
COOTBETCTBYIOLIUX PEIICHUM.

Cpoxk HCHOJIHEHHS aJAMUHUCTPATHUBHOM MPOLENYypbl IO BBIAAYE 3asIBUTEIIO
pe3yJibTara Mpe10CTaBICHUS] MyHUIIUITAIBHOU yCayru — 1 pabouuii 1eHb.

3.7. IlepeueHb aAMUHUCTPATUBHBIX MpoLienyp (AehcTBuUl), BoIModHsAeMbIx M®I]

[Ipu oOpameHun 3asBUTENsS C 3asiBICHUEM U JOKYMEHTAaMH, YKa3aHHBIMH B
noapaszaene 2.6 pasgena Il Permamenta B MLl npenocraBieHue MyHUIMNATbHOU
yCIIyTH BKIIIOYAET B ce0s ClIeIyIoIne aMIHUCTPATUBHBIC IPOLEAYPHI:

1) mpuem 3asBICHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB, PETUCTPALIUS 3asBJICHUS
U BbIJIa4a 3asIBUTEIIIO PACTIHCKH B MOJIYYCHHUH 3asIBICHUS U JOKYMEHTOB;



2) mepeBoAd B DOJEKTPOHHYIO (OopMy H CHSATHE KOMUH C JIOKYMEHTOB,
IPEJCTaBICHHBIX 3asBUTENEM, IMOANKUCh U 3aBEPEHHUE IM€4YaTblo  (AJIEKTPOHHOM
MOATHUCHIO);

3) nepenaya KypbepoM 3asBJICHUS U MPHJIAraéMbIX K HEMY JOKYMeHTOB u3 M®I] B
YIOJIHOMOYEHHBIN OpraH;

4) nepenaya KypprepoM HakeTa J0KyMEHTOB U3 YIIOJIHOMOYEHHOro opraia B M®IJ;

5) BbIaua (HampaBJIeHHE) 3aABUTEIIO PE3yJIbTaTa MPEJOCTABICHUS MyHULIUITAIbHON
YCIIyTH.

3asgBUTENL BIIPABE OTO3BaTh CBOE 3asBJICHUE Ha JIOOOM CTaguu PacCMOTPEHUS,
COTJIACOBAHUSl WJIM TMOATOTOBKH JIOKyMEHTa, OOpaTHBIIMCH C COOTBETCTBYIOIINM
3asBiaeHueM B MOII,

3.8. Ilopsimok BBINOJHEHUS aAMUHUCTPATUBHBIX Mpouenyp (aeicteuii) MOIL]

3.8.1. Ilpu npueme 3asiBI€HHUA M NPUIAraéMblX K HEMY TOKYMEHTOB pPabOTHHK
MOII;

UHGOPMUPYET 3asBUTENECH O MOPSAKE MPEAOCTaBICHUS MYHULIMIIAIbHOW YCIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJI¢ BBINOJIHEHHUS 3allpoca O IPEJOCTaBICHUU
MYHULIMIAIBHON YCIyI'M, [0 WHBIM BOIPOCAM, CBA3AHHBIM C IIPEIOCTABICHUEM
MYHULIMIAIBHOM YCIIYI'M, @ TaKXe KOHCYJIbTHUPOBAHUE 3asBUTEIIEM O IOpsAIKE
MPEIOCTABIECHUSI MyHUIIUIIATBHON YCIIYTH B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

MIPUHUAMAET 3aMpOC 3aBUTENEN O MPEAOCTABIEHUN MYHUIUITAJBHON YCIYTH U UHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHUSI MyHUIIMIAIBHON YCIIYTH;

YCTAHABIMBACT JMYHOCTh 3asABUTENSA, B TOM YHUCJIE TIPOBEPSET JTOKYMEHT,
YAOCTOBEPSIOMINNA JIMYHOCTh, NPOBEPSET ITOJTHOMOYHS 3asBUTENSA, B TOM YHUCIE
ITOJTHOMOYHS NPEICTABUTENS JENCTBOBATh OT €70 UMEHH;

OpoBepsieT  HaNM4YMe€  BCEX  HEOOXOAUMBIX  JIOKYMEHTOB  MCXOId U3
COOTBETCTBYIOILIETO IEPEeYHs JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHUS
MYHULIUIIAIBHOW YCIIYTH;

IIPOBEPSET  COOTBETCTBUE  IIPEACTABJICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

JOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATEIBCTBOM  CIIy4asX HOTApUAIBHO
YIOCTOBEPEHBI, CKPEIUIEHBI IME4YaTsIMHU (IIPM HAJIWYUM I€4aTH), UMEIOT HaJJIeXallnue
MOANMCU CTOPOH WJIA ONPEAEIEHHBIX 3aKOHOAATEIbCTBOM JIOKHOCTHBIX JIUIL;

TEKCTbl JOKYMEHTOB HalMCaHbl pa300pPUYHBO;

dbaMunuu, UMEHa M OTYECTBAa (PU3MYECKUX JIMI], aJpeca HMX MECT >KUTEIbCTBA
HaIMCaHbI MIOJHOCTHIO;

B JIOKYMEHTaXx HET IOAYHMCTOK, NIPHUIMUCOK, 3aYEPKHYTBIX CJIOB M MHBIX HE
OTOBOPEHHBIX B HUX UCIIPABJICHUN;

JIOKYMEHTBI HE HCIIOJIHEHbI KapaHAAIlloM;

JOKYMEHTBI HE UMEIOT MOBPEXKACHUM, HAUTMYNE KOTOPBIX HE MTO3BOJIIET OAHO3HAYHO
MCTOJIKOBATh UX COAEPKaHUE;

CPOK JECHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI ~ coiepkaT HH(OpMAaIHIo, HEOOXOAUMYIO Il MpPeIOoCTaBICHUS
MYHULIANIAIBHOU YCIIyTH, YKA3aHHOU B 3asBJIICHUU;



JIOKYMEHTBI TPEJICTABIICHBI B TIOJTHOM 00BEME;

3asiBJICHHE COOTBETCTBYET YCTAHOBJIECHHBIM TPEOOBaHUSM K €0 popMe U BULLY;

Opy OTCYTCTBMM OCHOBAHHMM i1 OTKa3a B MpUEMEe JOKYMEHTOB O(OpMIISIET ¢
WCIIOJIb30BAaHUEM CHCTEMBI AJIEKTPOHHOM O4Yepelld PACIHUCKy O MpHUEME JOKYMEHTOB, a
IIPU HAIMYUU TaKUX OCHOBAHMI — PACIHUCKY 00 OTKa3e B MpUeMe JOKYMEHTOB.

PaborHuk M®IL] oT uMeHU 3agBUTEINS 3aM0JIHIET 3asBJICHUE MO COOTBETCTBYIOIIEH
dbopme.

Pa6otnuk M®IL| mnepeBoaUT B 3ICKTPOHHYIO (GOpPMYy U CHUMAEeT KOMHHU C
JIOKYMEHTOB, MPEACTABICHHBIX 3asBUTEJIEM, IMOJNKUCHIBAET M 3aBEPSACT MEYATHIO
(3JIEKTPOHHOM MOJIMHCHIO).

3asBUTEINb, NIPEACTABUBIINM JOKYMEHTHI JJI MOJYYEHUSI MYHUIIUTIATLHON YCIIYTH, B
o0s3aTeNnbHOM Nopsiike nHpopmupyeTcs padoTHukoM MOILI;

O CPOKE MPEIOCTABICHNUS MYHUIUITAIIBHON YCIIYTH;

0 BO3MO>KHOCTH OTKa3a B MPEIOCTABICHUN MYHULIUIIAIIBHON YCIIYTH.

Ecnu npeacraBieHHble KONMKA JOKYMEHTOB HOTAPUAIBHO HE 3aBEPEHBI, COTPYIHUK
M®II, cnuuuB KONMU JOKYMEHTOB C UX IOJJIMHHBIMU JK3EMIUISIPAMU, 3aBEPSET CBOEH
MOJIMKCHIO C YKa3aHUeM (PaMWINKU U UHUIIUAJIOB M CTaBUT IITAMIT «KOIHS BEPHAY.

3.8.2. Ilepenaua nokyMeHTOB U3 M®I] B aAMUHUCTPALIMIO OCYIIIECTBIISIETCS HE
no3JHee OAHOro pabodero [HsA, CIEAYIOMIero 3a JHEM IMpueMa JIOKYMEHTOB, Ha
OCHOBAHUU pEecTpa, KOTOPBIM COCTABIISIETCS B ABYX DK3EMIUISIPAX U COIACPKUT ATy U
BpeMs MTEpeIayuH.

I[Ipy npueme [OOKYMEHTOB CHEUUAIMCT  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIN 32 TMPUEM M PETUCTPALMIO JTIOKYMEHTOB, MPOBEPSET COOTBETCTBHUE H
KOJINYECTBO JOKYMEHTOB C JJaHHBIMH, YKa3aHHBIMHU B PEECTPE, MPOCTABIIAET J1aTy, BpEMs
MOJY4YE€HUS TOKYMEHTOB U MOJIIHCH.

[Ipn nepenaue makera AOKYMEHTOB CHEHUAIUACT YMOJHOMOYEHHOIO OpraHa,
IIPUHUMAKOLINNA WX, MPOBEPSET B IPUCYTCTBUM Kypbe€pa COOTBETCTBUE U KOJUYECTBO
JIOKYMEHTOB C JAaHHBIMH, YKa3aHHBIMU B PEECTpE, MPOCTABISAET ATy, BPEMS MOJIYUYCHUS
JIOKYMEHTOB M NMOANUCH. [IepBbIi 3K3EeMIUISIP peecTpa OCTAeTCs Yy AOJKHOCTHOIO JIMIA
YIOJHOMOYEHHOTO OpraHa, BTOPOM — MOMJICKHUT BO3BpaTy Kyphepy. MuHbpopmamus o
MOJIYYCHUH TOKYMEHTOB 3aHOCUTCS B AJICKTPOHHYIO 0a3y.

3.8.3. Ilepemaua HOKYMEHTOB W3 YINOJHOMOYEHHOro oprana B MOI]
OCYILIECTBISIETCS HE MO3[HEE CIEAYIOWIErO JHS Ha OCHOBAHUHU PEECTPa, KOTOPBIN
COCTABJIISIETCS B ABYX 3K3EMIUISApax.

[Ipu nepenaue nakera JOKyMeHTOB paboTHUK M®LI, mpuHUMaromui ux, mpoBepseT
B TIPUCYTCTBUHU Kypbepa COOTBETCTBUE M KOJHMYECTBO JOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMHU B PEECTpE, MPOCTABIACT ATy, BpeMs MOIYyUYECHUS JOKYMEHTOB U IMOJIHUCH.
[TepBblii PIK3EMILISP peecTpa OCTAETCA Y AOJLKHOCTHOTO uia M®LI, BTOpor — MOMJIEKUT
BO3BpaTy Kypbepy. MHbopmalus o mojJydeHurn JOKYMEHTOB 3aHOCHUTCS B DJIEKTPOHHYIO
0a3sy.

3.8.4. MO®ILI[ ocymecTBiaseT BblAa4y 3asgBUTENI0 pE3yJbTaTa MPEAOCTABICHUS
MYHHUITUTIATFHOW YCIYTH, B TOM YHWCJI€ BbIJja4a JOKYMEHTOB Ha OyMaKHOM HOCHTEIE,
MOATBEPKAAIOIMINX  COAEpPKAHUE  DJICKTPOHHBIX  JOKYMEHTOB,  HAIPaBJICHHBIX
YOTHOMOYEHHBIM OPraHOM B MHOTOQYHKIIMOHAIBHBIM IEHTP TO pe3ysibTaram
MPEIOCTABIECHUS MYHHIUITATbHBIX YCIyT OpraHamu, MPEIOCTABISIOIUMU



MYHULIMNAIBbHBIE YCIYI'M, @ TaKXe Bbladya JOKYMEHTOB, BKJIKOYas COCTABJICHUE Ha
OyMa)KHOM HOCHUTEJIE U 3aBEPEHHUE BBIMMCOK M3 WH(OPMAIIMOHHBIX CUCTEM OPTaHOB,
MPEAOCTABISAIONINX MYHULIUTIATIBHBIE YCIIYTH.

Jiist monmy4yeHus TOKyMEHTOB 3asiBUTeNb MpudbiBaeT B MO nuyHO ¢ TOKyMeHTOM,
YAOCTOBEPSIONIUM JINYHOCTb.

OcHoBaHueM JyUisi Hayana aJIMUHUCTPATUBHOW MPOUENYpPHl ABISIETCSA IMOIYYECHHE
MOII pe3ynbraTa NpeaoCTaBICHUS MYHUIIUMIIATBHON YCITYTH.

[Ipm BBIIaYE JOKYMEHTOB JOKHOCTHOE o MODLI:

YCTaHABIMBAET JUYHOCTH 3aSBUTEIA, MPOBEPSET HAJIMYME PACIUCKH (B cCiaydyae
YTEPU 3aSABUTEIIEM PACHUCKU pPACHeyaThblBa€T C MCHOJIB30BAHMEM IPOTPAMMHOTO
AIIEKTPOHHOTO KOMILIEKCA OIWH 3K3EMIULIP PAaCHUCKH, Ha OOpaTHON CTOPOHE KOTOPOU
JieaeT HaJllUCh «OPUTHUHAN PACIIUCKH YTEPSIH», CTABUT JATy U MOAIMNCH);

3HAKOMHT C COJEPKAHUEM TOKYMEHTOB U BBIACT UX.

3.8.5. B cunydae oOparieHusi 3asBUTENsl 3a TMPEJOCTABICHHUEM MYHUIUIIAIBLHOM
YCIIYTH IO SKCTEPpUTOpUAIbHOMY NpuHUMIy MOLI:

- TPUHUMAET OT 3asBUTENI 3asBJICHUE M JOKYMEHTBHI, NPEICTABICHHBIE
3asIBUTEIIEM;

- OCYILECTBISIET KONMUPOBaHUE (CKAHWPOBAHME) NOKYMEHTOB, MPEIyCMOTPEHHBIX
yacTelo 6 cratbu 7 denepanbHoro 3akoHa ot 27 urong 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPEJOCTABICHUS] TOCYIaPCTBEHHBIX M MYHMIIMIAIBHBIX YCIyT» (fanee —
JOKYMEHTBI JINYHOTO MPOUCXOKJIEHHUS) U MPEACTABICHHBIX 3asIBUTENIEM, B CIy4ae, €CIH
3asBUTENIb ~ CAMOCTOSITEIBHO  HE  NPEACTABWI  KONHMM  JOKYMEHTOB  JIMYHOTO
MPOUCXOKIEHHUS, a B  COOTBETCTBUM C  AJMUHHUCTPATHBHBIM  PETJIAMEHTOM
NPEIOCTAaBIECHUS MYHULMIAIBHON YyCIyrHW Jid €€ MPeJOCTaBICHUS HeO0OXOAUMO
MPEICTABICHUE KOMHUM JOKYMEHTA JIMYHOTO MPOUCXOKIEHUS (32 MUCKIIOYEHUEM CIydas,
KOTZJa B COOTBETCTBUHM C HOPMATHBHBIM IIPABOBBIM aKTOM I IIPEIOCTABIICHUS
MYHUIIMINIAJIBHOW YCIYTH HEOOXOIUMO TMpeAbABIEHHUE HOTApHAIBHO YIOCTOBEPEHHOM
KOITMU JOKYMEHTA JINYHOTO IPOUCXOKICHUA).

- (hopMuUpYyeT IEKTPOHHBIC JOKYMEHTHI U (UJTK) SJIEKTPOHHBIC 00pa3bl 3asBIICHNUS,
JOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KOMUN JTIOKYMEHTOB JIMYHOTO MPOUCXOKACHUS,
OPUHATBIX OT 3asBUTENS (TPEICTAaBUTENsl 3asBUTENsA), OOECIeurnBas WX 3aBEPEHUC
AJIIEKTPOHHOM NOANMCHIO B YCTAHOBJIEHHOM IIOPSIAKE;

- C UCMOJIb30BaHWEM HH(POPMAIMOHHO-TEJICKOMMYHHUKAITMOHHBIX TEXHOJIOTHUMA
HaIpaBisieT 3JEKTPOHHbIE JTOKYMEHTbl M (WJIM) JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHbIC YIIOJHOMOYEHHBIM JIOJXKHOCTHBIM JIMLIOM MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
B aIMUHUCTPALUIO.

3.8.6. B cnyuae oOparmieHusi 3asBUTENS 3a MPEAOCTABICHUEM MYHHUIIMNAIbHOU
YCIIYTH IO ITPUEMY 3asIBUTEIIEH T10 MTPEABAPUTEILHON 3aIIUCH

B unensx mnpenoctaBiieHHsT MYyHULMNAIBHOW YCIYTM OCYIIECTBISIETCS TMPUEM
3asIBUTEJICH 110 MPEABAPUTEIIBHOMN 3AIUCH.

3anuch Ha MpUEM MPOBOJAUTCA MocpencTBoM EquHoro u PernonansHoOro nopraia.

3asBUTENIO0 TPEIOCTABISETCS BO3MOXKHOCTH 3allUCH B JIOObIe CBOOOIHBIE IS
npueMa JaaTy U BpeMsi B Ipenenax ycraHoBieHHoro B ML rpaduka npuema
3asIBUTEIICH.
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M®OII ne BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS MHBIX IEHCTBUH, KpoMme
MPOXOXKJICHU HUJICHTU(DUKAIIMU U ayTeHTHU(UKALMK B COOTBETCTBUHM C HOPMATHUBHBIMU
npaBoBbIMM akTamu Poccuiickoii @enepanuu, yKa3zaHHs LEIM IpPUEMA, a TaKKE
MPEIOCTaBIICHUSI CBEACHUM, HEOOXOIUMBIX IS pacueTa JIMTEIbHOCTH BPEMEHHOIO
WHTEpBaja, KOTOPbIA HEOOXOANMMO 3a0pOHUPOBATH JIJISl IIPUEMA.

@opMHUPOBAHUE 3aMPOCa 3aBUTENEM OCYILIECTBIISIETCS MOCPEACTBOM 3alOJIHEHUS
AIEKTpOHHON (opmbl 3anpoca Ha Emgunbiii u PernonansHbIl mopTaji, odUIMAIBHOM
caiite 0e3 HEOOXOAMMOCTH JOMOJHUTENBHON MOJa4YM 3ampoca B KaKOH-THOO HHOMN
dbopme.

Ha Egunom u PermonampHOM mopTane, o(UIIMATILHOM CalTe pa3MeIIarTcCs
oOpas3Iibl 3aMOTHEHHS SJIEKTPOHHOU (pOpMBI 3ampoca.

dopMaTHO-JIOTHYECKasi MPOBEpPKa CPOPMUPOBAHHOTO 3alpoca OCYIIECTBIIAETCS
aBTOMATUYECKH IOCJIE 3aMO0JHEHUS 3asBUTENIEM Ka)XX0r0 U3 MOJIEH 3JIEKTPOHHOU (HOPMBI
3anpoca. [Ipu BBISIBJICHHMM HEKOPPEKTHO 3alOJHEHHOTO TMOJs 3JIEKTPOHHOU (HOpMBI
3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISABICHHOW OMIMOKUA U TOPSIKE €€
YCTpAaHEHUs] IOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHHS HEMOCPEICTBEHHO B
AJIEKTPOHHOM (hopMme 3ampoca.

[Ipu dhopmupoBaHuHU 3ampoca 3asiBUTENIO 00ECIIEYUBACTCS:

a) BO3MOXXHOCTh KOINHPOBAHUS W COXPAHEHHUs 3ampoca U HHBIX JTOKYMEHTOB,
YKa3aHHbIX B nojapaszene 2.6 Paznena 2 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOIMMBIX JJIsSl PEIOCTABIICHUSI MYHUIIUITAIBHOU YCIIYTH;

0) BO3MOXHOCTb 3alOJHEHUS HECKOJBKUMHU 3agBUTEISIMU OJHOW DJIEKTPOHHOU
dbopmbl 3ampoca Mpu OOpalIeHUWH 3a YCIAyraMu, MpeAnoJaralolliMy HalpaBiIeHUE
COBMECTHOTO 3aIlpOCa HECKOJIbKUMU 3asIBUTEISIMU ;

B) BO3MOXHOCThb I€YaTH Ha OyMa)XHOM HOCHUTEJE KOMUHU DJIEKTPOHHOU (POpMBI
3anpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpMYy 3ampoca 3HaYeHUUH
B JII000W MOMEHT IO JKEJIAHUIO TI0JIb30BaTelIs, B TOM YUCIIE TP BOSHUKHOBEHUU OIIMOOK
BBO/JIa M BO3BpaTe JJI MIOBTOPHOTO BBOJIa 3HAUYCHUI B DJIEKTPOHHYIO (POpPMY 3aIpoca;

1) 3aloJHEHUE TMOJIeH AIEKTPOHHON (POpPMBI 3ampoca 10 Hayaia BBOJA CBEIACHUI
3asiBUTEJIEM C  HCIOJB30BAaHMEM  CBEACHWH, pa3MENIeHHBIX B  (denepaibHON
rocyapCcTBeHHOW HH(POPMAIMOHHON cucteme «EnmHas cuctema wuaeHTU(DUKAIUU U
ayreHtugukanuu B UH(PpacTpykType,  obOecmeuuBaronieii = wH()OpPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBUE WH(OOPMAIIMOHHBIX CHUCTEM, HCIOJIb3YEeMbIX IS
MPEAOCTaBICHUS TOCYAapPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B AJIEKTPOHHOU (opMer»
(mamee — enuHas cucTeMa WUACHTU(DUKAIMM W ayTeHTU(UKAIMHU), W CBEICHUM,
onyOauKkoBaHHBIX Ha ExuHom u PernonansHOM moprane, opuiHaIbHOM caliTe B YacTH,
Kacalollecss CBEJEHUM, OTCYTCTBYIOIIMX B €IUHOM CHCTeMe WICHTU(GUKAIUU U
ayTeHTU (UKL,

€) BO3MOXKHOCTh BEpPHYTHCS Ha JIOOOW M3 OTANOB 3arlOJHEHUS DJIEKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITNN;

) BO3MOXHOCTbh JOCTYyma 3asiBuTenss Ha EnquHoM u PermonanbHOM mopranie Wiu
o(uMaTbHOM caiiTe K paHee MOJaHHBIM UM 3alpocaM B TEUEHHE HE MEHee OJIHOTO Troja,
a TaKkKe YaCTUYHO C(hOPMHUPOBAHHBIX 3AMPOCOB - B TEUCHHE HE MEHEE 3 MECSALIEB.



3.9. Tlopsimok wWcCHpaBiCHUS IOMYIIEHHBIX OINEYAaTOK W ONIMOOK B BBIJAHHBIX B
pe3yNbTaTe MpeoCTaBICHUS MYHUIIUTIATBHON YCIYTH TOKYMEHTaX

OcHoBaHMEM U1 Hayasia aJIMUHUCTPATUBHOW MPOLIEAYPHI ABJISIETCA MPEACTABICHUE
(HampaBlieHHUE) 3asBUTEJEM B YIOJHOMOYEHHBIM OpraH B MPOU3BOJILHOW Qopme
3asiBJIeHUs] 00 KCIIPABJICHUU OMNEYATOK U (MJIM) OLIMOOK, JOMYIIEHHBIX B BBIJIAHHBIX B
pe3yJbTaTe NPeI0CTaBICHUS MyHULIMNAIBHON YCIYTH TOKYMEHTAX.

JIOJDKHOCTHOE JTMIO Y TIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHHE
MYHULMOATBHOW YCIYTH, pacCMaTpHUBAET 3asBIICHHUE, INPEACTABICHHOE 3asBHUTENIEM, U
MPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEJICHUN B CPOK, HE MPEBBIIAOMMN |
paboyero JHEH C 1aThl pETUCTPALIMH COOTBETCTBYIOLIETO 3aAsIBJICHUSI.

Kputepruem mnpuHsITHS pEIICHUS MO aIMUHHCTPATUBHOM MpOLEAype SIBISETCA
HaJIMYue WU OTCYTCTBUE TAKUX OINEUYaTOK U (UJIU) OMIMOOK.

B cnydae BbISIBICHHS AOIMYIICHHBIX OMEYAaTOK U (MJIM) OMIMOOK B BBIJAHHBIX B
pe3yJbTare MpPEeIOCTABICHUS] MYHUIUMIIAIBHONW YCIYTHM JOKYMEHTaX JOJKHOCTHOE JIUIIO
YOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MIPEAOCTABICHNE MYHUIIUNIAIBHON YCIIYTH,
OCYILIECTBJISIET MCIPABICHUE W 3aMEHy YKa3aHHbIX [JOKYMEHTOB B CpOK, HE
MpEBBIMANINKA 1 pabodero THI ¢ MOMEHTA PETUCTPAIIMU COOTBETCTBYIOIIETO 3asIBJICHUSI.

B ciydae orcyrcTBUsA omneyaToKk W (MJIM) OMIMOOK B JIOKYMEHTAaX, BBIJIAHHBIX B
pe3ysbTare  MNPENOCTAaBICHHUS ~ MYHHUIMNAIBHOM  YCIyTH, JOJDKHOCTHOE  JIMIIO
CTPYKTYPHOTO  MOJpa3JeieHus]  YTOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPEIOCTABICHUE MYHUIMNAIBHON YCIyrd, MNUCBMEHHO COOOILIaeT 3asBUTEN0 00
OTCYTCTBUHU TaKMX ONEYATOK U (WJIK) OIIKUOOK B CPOK, HE MpeBbIIIaOMMi 1 padbouero qHs
C MOMEHTA PErUCTPaLlUd COOTBETCTBYIOIIETO 3asIBICHHUS.

Pe3ynbraToM aJIMUHUCTPATUBHOW MPOILEAYPHl SBISETCS Bbladya (HampaBJICHUE)
3asIBUTEI0 KCIPABIEHHOIO B3aMEH paHEee BBIJAHHOTO JOKYMEHTA, SBIISIFOLIETOCs
PE3yNBTaTOM MPENOCTABICHUS MYHUIIMITAILHON YCIYTH, UKW COO00IIeHne 00 OTCYTCTBUU
TaKUX OTNEYATOK U (MJIH) OIIHOOK.

4. (I)OpMI)l KOHTPOJIA 324 HCITOJITHCHUEM AIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. Tlopsimoxk OCYIIECTBIEHHS TEKYIIEro KOHTPOJS 3a COONIOJCHHEM W
WCIIOJTHEHUEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIMIIAMHU TIOJIOKEHHM perjaMeHTa u
WHBIX  HOPMATHBHBIX  TPABOBBIX  AaKTOB, YyCTaHABIMBAIOIIUX  TpeOOBaHUA K
MPEA0CTaBICHUIO MYHUITUIIAIbHON YCIIYTH, a TaK)Ke MPUHATHEM UMU PEIICHUH.

JIOJDKHOCTHBIE  JIMIla, ~ MYHUIMIAIbHBIC  CIOyXKalllMe,  Y4acTBYIOIIME B
NPEAOCTaBACHUA  MYHUIUMMAIBHOM  YCIYTH,  PYKOBOJCTBYIOTCS  TOJIOKEHUSIMHU
HacTtosuero Perimamenra.

B 1OMWKHOCTHBIX  perjiaMeHTax  JOJDKHOCTHBIX  JIMIl, YYacTBYIOIIMX B
MPENOCTABIICHUN  MYHHUIIUNAIBHOW  YCIYTH,  OCYIIECTBIAIOMMX  (QYHKIUHU  TIO
NPEAOCTAaBICHUIO  MYHULMNAIbHOM  yCIYTdM,  YCTAHABIMBAIOTCA  JOJKHOCTHBIE
O0SI3aHHOCTH, OTBETCTBEHHOCTh, TpPEOOBaHWS K 3HAHUSAM W  KBaJTU(DUKAIIUU
CIEIUAIIUCTOB.

JIOJDKHOCTHBIE JIMIIAa OPTaHOB, YYACTBYIOIIMX B MPEAOCTABICHUM MYHHUIIMIATbHOMN
YCIIYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a HCIOJHEHUE aJMUHUCTPATUBHBIX



MpoIenyp W COONIOACHUE CPOKOB, YCTAHOBJICHHBIX HacTosmuMm PermamenTtom. [lpum
MPEAOCTABICHUA MYHULHNAIBHOW YCIYIM TpaXJaHWHY T[apaHTHUPyeTCs IIpaBO Ha
noyiydeHue HHQOpMallUd O CBOUX MpaBaX, OOA3AHHOCTSIX U YCJIOBHUSX OKa3aHUA
MYHULMNAIBHON YCIIYTH; 3alIUTy CBEICHUI O NMEPCOHAIBHBIX NAHHBIX; YBaKUTEIbHOE
OTHOILIEHHE CO CTOPOHBI JOJKHOCTHBIX JIMLI.

Texkymuii  KOHTPOJIb W KOOPAMHALMSA  TOCJEIOBATEIBHOCTH  JICHCTBHU,
ONPENEIICHHBIX  AQJIMUHUCTPATUBHBIMM  TPOLEIYyPAMH, 1o IPEAOCTABICHUIO
MYHULUMOAIBHOM  YCIOYTM  JOJDKHOCTHBIMM  JIMI[AMH  YIOJHOMOYEHHOTO  OpraHa
OCYUIECTBJISIETCS TOCTOSIHHO HETIOCPEICTBEHHO JOJKHOCTHBIM JIMLIOM YIIOJTHOMOYEHHOTO
opraHa IyTeM IIPOBEICHHMS IPOBEPOK.

[IpoBepkn MOTHOTBI M KAauyecTBa NPENOCTABICHUS MYHHUIMNAIBHOW YCIyTd
BKJIIOYAIOT B ce0s MPOBEICHHUE MPOBEPOK, BHISBICHUE W YCTpaHEHUE HAPYIICHHI IpaB
3asiBUTENEHN, paCCMOTPEHUE, TPUHATHE PELICHU M MOATOTOBKY OTBETOB Ha OOpalleHUs
3asiBUTENCH, colepKalmux >KajmoObl Ha jedctBus  (Oe37eicTBHE) U pelieHUs
JOJDKHOCTHBIX JIML[ YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IPEAOCTaBIICHUE
MYHULIUNAIBHON YCITyTH.

4.2. TlopsgoK M TNEPUOAMYHOCTH OCYIIECTBICHHS IUIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK IMOJTHOTHI M KAYECTBA MPEAOCTABICHNS MYHULUIIAJBHON YCIyTd, B TOM YHCIIE
NOopsAAOK M (GOpMBI  KOHTPOJS 3a TMOJHOTOM UM KAayeCTBOM MPEAOCTaBICHUS
MYHULUNAIBHON YCITyTH.

KoHTposib 3a MOJHOTOM M KayeCTBOM MPEIOCTABICHUS MYHULHUIIAIBHON YyCIyru
BKJIIOYAET B ce0s MPOBEACHHUE MIIAHOBBIX U BHEIJIAHOBBIX MMPOBEPOK.

[I1aHOBBIE W BHEIUIAHOBBIE MPOBEPKH MOTYT MPOBOJUTHCS TJIABOW, 3aMECTHUTENIEM
IJIaBbl, KypHUPYIOUIUM YIOJIHOMOYEHHBIM OpraH, 4epe3 KOTOPbIA MpPenoCTaBiseTCs
MyHUIMnanbHas ycayra. Cpok mNpoBedeHUs MNpPOBEpOK (KaK IUIAHOBBIX, TaK U
BHEIUIAHOBBIX) HE MOKET MpeBbIaTh 20 pabounx AHEH.

[IpoBeneHre IUTAHOBBIX MPOBEPOK, IIOJTHOTHI W KadecTBa IPEIOCTABICHUS
MYHUIIMIIAJIBHONW YCIYTH OCYILECTBISETCS B COOTBETCTBUU C YTBEP)KIECHHBIM I'pauKoM,
HO HE pEeXE OJTHOTO pa3a B TOJ.

BHermnnaHoBbIE TPOBEPKHU MPOBOAATCSA MO OOPALIECHUSAM IOPUINYECKUX U (PU3NUIECKUX
JIMIL € XKalo0aMM Ha HapyIICHHUE UX MpaB U 3aKOHHBIX HHTEPECOB B X0J1€ PEIOCTABICHUS
MYHULMOAIBHOW YCIyrH, a TakXKe€ Ha OCHOBAHMHM JOKYMEHTOB M CBEJICHHH,
YKa3bIBaIOIIMX HAa HapyILLIEHWE UCIIOJIHEHMs Pernmamenra.

B xo0/1€ n1aHOBBIX U BHEIJIAHOBBIX MTPOBEPOK:

NpoBepseTCs] 3HAHME OTBETCTBEHHBIMU JIMIAMU TpeOOBAaHUN  HACTOAILIETO
PernamenTa, HOpMAaTHMBHBIX TMPABOBBIX AaKTOB, YCTAHABJIMBAIOIUMX TpeOOBaHUA K
MPEIOCTABICHUIO MYHUIIUTIATBHON YCIYTH;

npoBepseTrcss  COOMIOAEHHWE CPOKOB M MOCJIEAOBATEIbHOCTH  UCIHOJIHEHHUS
aJIMUHUCTPATUBHBIX MPOLEAYD;

BBISIBISIFOTCSL HApYILUEHUs MpaB 3asgBUTENICH, HEIOCTAaTKH, IOMYIIEHHBIE B XOJE
MPEIOCTABIECHUS MyHULMIIATBHONU YCIIYTH.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIMI[ OpraHa, Mpea0CTaBIISIOIIETO
MYHULMOAIBHYIO YCIYry, 3a pelleHus W JedcTBud (Oe3neiicTBUE), NpPUHUMAaceMble
(ocyl1iecTBIIsIEMBIE) UMU B X0J1€ TPEAOCTABIECHUS MYHULIMIIAIbHOM YCIYTH.



[To pe3ynapTaTaM IpOBEACHHBIX IPOBEPOK B CIIyYae BBISBICHUS HAPYILIEHUA MTOPSAKA
IIPEIOCTABICHUS MYHHLIMIAIBHOM YCIYrdM, IIpaB 3asBUTEJICM BHHOBHBIC JIAIA
IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBHMM C 3aKOHOAATENBLCTBOM Poccuiickon
®denepann, ¥ IPUHUMAKOTCS MEPHI 110 YCTPAHEHUIO HAPYILICHU.

JIOJDKHOCTHBIE ~ JIMIA,  MYHHLOMIAIBHBIE  CIy)Kallde,  Y4acTBYIOLIUME B
IIPEIOCTABICHUN MYHMIMIAIBHON YCIYyTH, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTH 32
NPUHATHE PelIeHus U JeicTBus (Oe3nelcTBUE) MpU NPENOCTABICHUN MYHUIUIAIBHOM
YCIIYTH.

[lepcoHasibHast OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJDKHOCTHBIX pEriaMeHTax B
COOTBETCTBHUH C TPEOOBaHUSAMU 3aKOHOJATENbCTBA Poccuiickoit denepanuu.

4.4. TTonoxeHusi, XapakTepu3yIolue TpeOOBaHUA K MOPSIKY U opMaM KOHTPOJIS 3a
IPEIOCTABIEHUEM MYHULIMIAIBHON YCIYIM, B TOM YHUCJE CO CTOPOHBI T'paXkJaH, HX
00bEeIMHEHUI U OpraHu3aIui

KoHnTposnb 3a npegocraBieHreM MYHULIMIIATBHON YCIYTH OCYIIECTBIsIETCS B (hopme
KOHTpOJII 32  COOJIOJEHHEM  IOCJIENOBATEIbHOCTH  JCHCTBHM,  ONpeAeeHHBIX
aAMUHUCTPATUBHBIMA MPOLEAYPAaMU II0 HCIHOJHEHHIO MYHHUIMNAIBHOW YCIYTd, |
IPUHATUEM DPEIICHUM JIOJDKHOCTHBIMM JIMLIAMM, IIyTEM IIPOBEACHHUS IPOBEPOK
COONIONICHHUA W MHCIIOJHEHUS JODKHOCTHBIMU JIMIAMHU  YIOJIHOMOYEHHOI'O OpraHa
HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu, Pecriydbnuku KpbiM, a Takxke
II0JIO’KEeHUM Pernamenra.

[IpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpAILlEHHUIO TPakJIaHWHA
WJIM OpTaHU3aLNH.

[lopsinok u ¢Gopmbl KOHTpPOJISI 33 MPEIOCTABICHHUEM MYHUUUIAIBHOW YCIyru
JOJKHBI OTBEYaTh TPeOOBAHUSIM HEMPEPHIBHOCTH U JEHCTBEHHOCTH (3P (HEKTUBHOCTH).

['paxgane, wux OObEOIUHEHUS U  OpPraHU3alMM  MOTYT  KOHTPOJHMPOBATH
NPEIOCTABICHUE MYHULIMIAJIGHOM YCIYTM IyTE€M MOJYy4YEHUsS NUCbMEHHOM M YCTHOU
uHbOpMallMu O pe3ysibTaTaX MPOBEACHHBIX MPOBEPOK W MPHUHATHIX MO pe3yjbTaTam
IIPOBEPOK Mepax.

5. JlocyneOnpiii (BHeCYneOHBIN) TOPAIOK OOXKAJIOBAaHUS PEUICHUA € JCHUCTBUUN
(6e3netictBus) Aagmunuctparuu, M®II, opranuszanuii, ykazanasix B yactu 1.1 crateu 16
®denepanpHoro 3akona ot 27 wutwong 2010 rogma Ne 210-d3 «O6 opranusamuu
MPEAOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIMMOAIBHBIX YCIyr», a TakXke uX
JIOJDKHOCTHBIX JIUI], MyHUITUTIAJIBHBIX CTYXKalllUX, paOOTHHUKOB

Nudopmartus a1 3asBUTENS O €0 MpaBe MoAaTh KajloOy Ha pernieHus U (Miau) AeHCTBUS
(6e3nerictBue) Anmunuctpanuu, M®II, opranuzanuii, ykazanueix B yactu 1.1 crateu 16
OdenepanbHoro 3akoHa ot 27 wuwonsg 2010 roma Ne 210-®3 «OO0 opraHuzamnuu
NPEAOCTABICHNUS TOCYAAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI», a TakKXKe UuX
JOJDKHOCTHBIX JIWI, MYHHITUTATBHBIX CIY)KAIUX, PaOOTHUKOB TPHU MPEAOCTABICHUN
MYHHIUITAIBHON YCIYTH.

5.1. 3asgButenp wWMeeT TpaBO Ha JocylAeOHOe (BHecyneOHoe) oOkamoBaHUE
pereHnii 1 aercTBuil (0e31eMCTBUS), MPUHSTHIX (OCYIIECTBISIEMBIX) AIMUHUCTPAIUEH,



JOJDKHOCTHBIM JIUIIOM AJMUHHCTpAIlAU, MO0 MYHUIMTAIBHBIM ciyxammM, MOII,
pabotHukom M®II, a Takxe opraHuzanusIMu, MPeayCMOTPEHHBIMU YacThio 1.1 ctatbu 16
OenepanpbHoro 3akoHa Ne 210-d3, wim ux paOOTHUKAMHU B XOJIe MPEIOCTABIICHHS
MYHULIMTIATBHOM YCITyTH (J1anee — JocyaeoHoe (BHeCcy1e0H0e) 00KaaoBaHue).

[Tpenmer kamoObl

5.2. Ilpeamerom nocyacOHOTO (BHECyAeOHOTo) o0O0XajdoBaHUS 3asBUTEIEM
pemieHnii W jaeMcTtBuil  (Oe3geiicTBHsA)  AIMUHHMCTpAIlMd, JOJDKHOCTHOIO — JIMIIA
AMUHHUCTpaIUH, 1100 MyHUIMIATBEHOTO ciyskamiero, M®L], padotauka M®II, a Taxxke
OpraHu3alui, TpeayCMOTPEeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, wim ux pabOTHUKOB SBISETCS KOHKPETHOE pellieHue win JeicTBue (Oe3nericTrue),
MPUHATOE WM OCYIIECTBIEHHOE UMH B XOJI€ TPEIOCTABIECHUS MyHULIMIIAJIBHON YCIYTH, B
TOM YHCJIE B CHEAYIOLIUX CIyqasiX:

1) HapylieHre cpoKa pEerucTpaluy 3ampoca O MPEAOCTABICHUH MYHULHUIAIBHOU
YCIIYTH, 3alpoca, ykazaHHOro B cTatbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MpPEIOCTaBICHUS MYHHUIMIAIBLHON yciyru. B ykazanHoM

cinydyae jocyacOHoe (BHecyaeOHOe) 00KalloBaHHE 3asBHUTEIIEM pEIICHUN W JACHCTBHM
(6e3netictBusi) MODII, pabotHuka MOPI[ Bo3mMOkXHO B ciydae, e€ciId Ha
MHOTO(QYHKIIMOHAIbHBIA LIEHTp, peleHuss U jAeictBusa (Oe3neiCTBUE) KOTOPOro
O0XallyloTCsl,  BO3JIOKEHA  (PYHKUMSI 1O  MPEJOCTABICHUIO  COOTBETCTBYIOLICH
MYHUIIMIIAJIBHOW YCIYTM B TMOJHOM OObEME B MOPSIKE, ONpEAeIeHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;
3) TpeboBaHue y 3adABUTENS] JOKYMEHTOB WM MHGOPMAMKU JUOO OCYLIECTBICHUS
JNEUCTBUN, TMPEACTAaBICHUE WM OCYIIECTBICHHE KOTOPhIX HE MPEAYyCMOTPEHO
HOPMAaTUMBHBIMM TPaBOBbIMM akTamu Poccuiickoii ®enepauny, HOPMATUBHBIMHU
npaBoBbIMH akTamu PecnyOnuku KpbiM, MyHUIMNAIBHBIMM TPABOBBIMU aKTaMH IS
IIPEAOCTABIIEHNS T'OCYTAPCTBEHHON MM MyHULIUIIAJIBHOW YCIIYTH;

4) oTkaz B NpHUEME JOKYMEHTOB, IMPEICTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IIPAaBOBbIMU akTamMu Poccuiickonn @Penepaunu, HOPMAaTUBHBIMU
npaBOBBIMU akTamu PecnyOnmuku KpbiM, MyHUIIMITATBHBIMU TPABOBBIMU aKTaMH IS
MPEAOCTABICHUS MYHHUIIUIIAJTbHON YCIYTH, Y 3aIBUTENS;

D) OTKa3 B MPEJOCTaBICHUHA MYHHIIMNIAIBHON YCIYTH, €CJIM OCHOBAHUSI OTKa3a HE
MPEayCMOTPEHBI (helepabHBIMA 3aKOHAMU W TPUHSATHIMH B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHMBHBIMU IIPaBOBbIMH akTaMu Poccuiickor @Penepanuu, 3aKOHAMHU H
WHBIMU HOPMATUBHBIMH TPaBOBBIMM akTamu PecmyOnauku KpbiM, MyHULIMTATbHBIMHU
MpaBOBBIMM akTamMHu. B ykazaHHOM ciiydae JocyneOHoe (BHecyneOHoe) 00kalloBaHUE
3asiBUTENEM peleHuid u aeictBuit (6e3neiictBus) MOLI, padotHuka M®I] Bo3MOXHO B
cilly4ae, €ciii Ha MHOTO(YHKIIMOHAJIbHBINA LEHTpP, pelieHus u aecTBust (Oe3neiicTBue)
KOTOPOTO O0XaIylTCs, BO3JIOKEHa (DYHKIUS MO MPEIOCTaBICHUIO COOTBETCTBYIOIIEH
MYHUIIUNIATBHOM YCIYTH B TIOJHOM OO0bEME B MOPSAKE, ONPENeEHHOM 4YacTbio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU MPEIOCTABICHUH MYHHUILIMIIAIBHOW YCIyTH
IJIaThl, HE IPEAyCMOTPEHHOM HOPMAaTHBHBIMU NIPaBOBBIMH akTamMu Poccuiickon
denepanyy, HOPMATUBHBIMY MPABOBBIMU akTamMu Pecrryonmuku KpbiM, MyHUTIUTTATEHEIMU
MIPABOBBIMH AKTaAMH;



7) oTka3 AJAMUHHCTpAIUU, JOJLKHOCTHOTO Juua Apmunuctpaiuu, MOII,
pabotHuka M®DIl, opranuzanuii, nOpeaycCMOTpeHHBIX dYacThto 1.1 crateu 16
®enepanpHoro 3akona Ne 210-03, unu ux paOOTHUKOB B MCIPABICHUU JOMYHIEHHBIX
MMU OIEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHUIIUIATbHON
YCIIYT'H JTOKYMEHTax JHO0 HapyllleHHWE YCTAaHOBJIEHHOIO CpOKa TaKUX HCIpaBieHui. B
yKa3aHHOM ciy4ae JocyleOHoe (BHecyneOHOe) oOKaJloBaHWE 3asBUTEIEM PCIICHUH U
nevictBuit (0e3neiictBuss) M®ILI, pabotHuka M®I] Bo3MoxxHO B ciryuae, eciu Ha MOI],
pemieHuss U aeicTBus (Oe3nelcTBrHE) KOTOPOTo O00XKamyloTCs, BO3JIOXKEHa (DYHKIHS IO
MPEIOCTABICHUIO COOTBETCTBYIONMICH MYHHUITMNIAIBHOW YCIYTH B TIOJIHOM O0BEME B
NOPSIJIKE, ONpeIesIeHHOM JacThio 1.3 ctateu 16 ®@enepanbHoro 3akona Ne 210-D3;

8) HapylleHHWE CpoKa WM TMOpSAKa BbIAAYM JIOKYMEHTOB IO pe3ysibTaTaM
MpEe0CTaBICHNS MYHUITUTIATLHON YCIIYTH;

9) mpuocTaHOBJEHUE MPEAOCTABICHUS MYHUIIUIIAIIBHOW YCIIYTH, €CJIM OCHOBAHUS

MPUOCTAHOBIICHUSI HE TMPEAYCMOTPeHbl (enepaibHbIMU 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBUM C HHUMU WHBIMA HOPMATUBHBIMHU TMPaBOBBIMU akTamu Poccuiickoi
denepanvy, 3aKOHAMU W HMHBIMA HOPMATUBHBIMHU IPAaBOBBIMHU akTamu PecryOiuku
KpbiM, MyHMIIMTAJIBHBIMU TIPaBOBBIMH akTaMu. B ykazaHHOM ciydae JocyieOHoe
(BHECcyneOHOe) oOKajJoBaHHUE 3asBUTEIEM pelleHuid u nerctBuil (OesneiicTBus) ML,
pabotHuka MOI] Bo3moxHO B ciydae, eciu Ha MOII, pemenus u aeWcTBUS
(6e3neiicTBHE) KOTOPOrO OOXAIYIOTCS, BO3J0KEeHa (QYHKIHMS 110 IPEAOCTABICHUIO
COOTBETCTBYIOIIEH MYHULIMNAIBHOM YyCIyrM B TMOJHOM 00beME B  MOpPSJIKE,
onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.
10) TtpeOGoBanue Yy 3asBUTENS TMpPU MPEIOCTABICHUU MYHULUMAIBHOU  yCIIyTH
JOKYMEHTOB WJIM WH(OpMAIUU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIILHOM OTKa3e B MPUEME JTIOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEAOCTaBICHNUS MYHULIMNAIBHON YCIyrH, JU0O0 B MPEIOCTABICHUH MYHUIIMIAIBHOMN
YCIIYTH, 32 UCKIIOUEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 wactu 1 cratbu 7
®denepanpHOro 3axkoHa ot 27 urosst 2010 r. N 210-®d3 "O6 opranu3aiiuu mpe1ocTaBICHHS
roCyJJapCTBEHHBIX W MyHULIMNANbHBIX ycayr" (nanee- @enepanbHblil 3akoH Ne 210-D3).
B ykazanHOM ciydae nocyaeOHoe (BHecyaeOHOe) 00KaloBaHUE 3assBUTEIIEM PEIICHUN U
nevictuii (0e3nerictBus) M®II, paborauka M®I] Bo3mMoxkHO B cirydae, ecinu Ha MDII,
pemieHuss U aeicTBus (0e3leCTBIE) KOTOPOTO O0KaIyrOTCs, BO3JIOKEHA (YHKIIUS TIO
MPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHIIMIAIBHBIX YCIYyT B TOJHOM OOBEME B
nopsiAKe, onpeaeseHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

Opran, mnpegoCTaBIAOIIMN MyHHIMNAIbHYIO yciayry, MOL[, opranuzamnuu,
ykazaHHble B 4dacth 1.1 cratem 16 ®enepanpHoro 3axona Ne 210-@3, a Takxke HX
JOJDKHOCTHBIE JIMIIA, MYHULHUIAIbHBIE CIyXaliue, pabOTHUKU M YIOJHOMOYEHHBIE Ha
paccMOTpEeHHE Kajao0bl TOJKHOCTHBIE JIMIA, KOTOPBIM MOKET OBITh HallpaBJieHa *anooa

5.3. XKanoba Ha pemeHuss u newcTBus (O6e3ACHCTBUE) IOMKHOCTHBIX JIMII
AJIMUHHCTpaUU, MyHULIMIAIBHBIX CIIY>KAIIUX N01Aa€TCA 3asBUTENIEM B A IMUHUACTPALUIO
Ha uMs TiaBbl Anvmunanctpanuu, M®I] mibo B opran rocynapcTBeHHON BiiacTu (OpraH
MeCTHOro camoymnpasienus) PecnyOnuku KpeiM, sBustomuiics yupeautenem MOIL]
(manee - yupenurens M®LI), a Takke B OpraHu3aluy, IPEeLyCMOTPEHHbIE YacThio 1.1
cratbu 16 @enepanpHoro 3akona Ne 210-D3.



5.4. Becmywae ecnu  oOXamyroTCcs pemieHus W JnelcTBus  (0e3meicTBue)
pyKoBOAMTENS AJIMUHUCTPALIMH, 5Kajlo0a MOAaeTCS B BBIIIECTOSALIUMN OpraH (B MOPSAKE
MOTYMHEHHOCTH).

[Ipy OTCyTCTBHM BBIIIECTOSIIIIETO OpraHa Xajuoda MOJaeTcs HEMOCPEACTBEHHO
PYKOBOJMTEINO AJIMUHUCTPALIUU.

5.5. XKanoObl Ha pemienus u AeiicTBus (6e3aeiicTBue) pabotHrka M®II mogarorcs
pykoBoautento 3roro MOII. XKamoOwl Ha pemeHuss u nerictBus (0e3aeiicteue) MOI]
nopatorcss  yupeauremo MOPI[ wnm  TODKHOCTHOMY  JIMILYy, YIIOJIHOMOYEHHOMY
HOPMATHUBHBIM NpaBoBbIM akToM PecnyOnuku Kpbeim. JKanoOwl Ha penieHust u AeicTBus
(Oe3nelicTBuEe) paOOTHUKOB OpraHM3aIMi, MPeayCMOTPEeHHBIX 4acThio 1.1 crtatbu 16
®denepanpHoro 3akona Ne 210-d3, nomaroTcst pyKOBOAUTENSAM 3TUX OPraHU3aLUi.

[Topsinok mogaun U pacCMOTPEHUS KaJIOObI

5.6. OcHoBaHuMeM Uil Haudajia MpPOUEIYyphbl JOCYAeOHOTO (BHECYAEOHOTO)
00KaJIoBaHUS SIBJISIETCSl MOCTYIUIEHHE aJloObl, MOJAaHHOW B NMUChbMEHHOW (opme Ha
OyMa)XHOM HOCHUTENle, B DJJEKTPOHHON (¢opMe, B YIOIHOMOYEHHBIH OpraH II0
PACCMOTPEHHUIO KAIOOBI.

5.7. Kamoba wnHa pemeHuss u jAeictBus (0e3neicTBUE) AJIMUHUCTpPAINH,
JOJDKHOCTHOTO JIMIIa AJMMHHUCTpallMM, MYHULUIAIBHOIO CIIY’Kallero, PyKOBOAUTENS
AnMUHHUCTpanu, MOXKET ObITh HampasiieHa 1o noure, yepe3 M®LI, ¢ ucnonp3oBanueM
MH(POPMAILMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VIHTepHET», OQUIMaAIbHOTO caiTa
AnMuHucTpanuy, (eneparbHOM  rOCyAapCTBEHHOW  MH(OPMAIIMOHHOM  CHCTEMBI
«EnuHbIl mOpTan rocyJapCTBEHHBIX W MYHULIMNAIBHBIX Yycayr (QyHKmui)» 1mbo
[Toprana rocyaapCcTBEHHBIX U MYHULIMNAIBHBIX yCayr (pyHkuuid) Pecriyonuku KpbiM, a
TaK)K€ MOXET ObITh NPUHSTA MPU JTUYHOM ITPUEME 3aABUTEIS.

3asBuTeENt0 00€CIeunBaeTCsl BO3MOKHOCTh HAIPaBJICHUS KalloObl Ha pelIeHUs U
nevictBus (Oe3nelicTBue) AJIMUHHUCTpPALMM, JOJDKHOCTHOTO JIMIIAa AJIMUHUCTpAIWU,
MYHHUITUITAIBHOTO CIIYXaIlleTO B COOTBETCTBUM CO cTaTheil 11.2 denepalibHOTO 3aKOHA
Ne 210-d3 ¢ wucnonp3oBaHweM — mopTania  (emepanbHOM — TOCyJapCTBEHHOM
WH(POPMAITMOHHOW CHUCTEMBI, 00ECIIEUMBAIOIICH IpoIlece a0cyneOHOoro (BHECYAeOHOTO)
00>asI0BaHMs PEIICHU U AeCTBUM (0€3eHCTBYSA), COBEPIICHHBIX NP MPEI0CTABICHUN
rOCyJlapCTBEHHBIX W  MYHHUIMNAIBHBIX YCIAYr OpraHaMy, MpeJOCTaBISIOLIUMU
rOCy/lapCTBEHHbIE M  MYHMUILMIAJIbHBIE YCIYTHM, UX JOJDKHOCTHBIMU  JIMLIAMH,
rOCyIapCTBEHHbIMU M MYHUUMNAJIbHBIMM  CIOYXKallUMH C  HCIOJb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn  «WHTepHer» (mamee - cucrema
JOCYeOHOTO 00KaJIOBaHNUS).

5.8. XKanob6a na pemenus u nevictBus (6esneiicteue) MOL, paborHuka M®I]
MOXeT OBbITh HampaBj€Ha MO0 TMOYTe, C UCIHOJIb30BaHUEM HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn «MHTepHeT», odunmanbHoro caiita MOLI, denepanbHoi
rocyJapCTBEHHOW MHGOpPMAIMOHHONW cUCTeMbl «EIWHBIA MOpTan rocyaapCTBEHHBIX M
MYHHUITUTIATBHBIX yeIyT (GyHKIui)», [lopTana rocymapCTBEHHBIX W MYHHUITUTIATBHBIX
yenyr (dynkuuit) PecnyOnuku Kpbim, a Takke MOXET ObITh MPHUHATA MPU JTUYHOM
pUEME 3asIBUTEIS.

5.9. Xanmoba w©Ha pemenuss wu gedcTBus  (Oe3MEHCTBHE)  OpTaHM3AIUH,
NpeayCcMOTpeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, a Takxe ux
pabOTHUKOB MOXKET OBITh HAmpaBlieHAa IO MOYTE, C MCMOJIb30BaHUEM HMH(OPMALIMOHHO-



TEJIEeKOMMYHUKALIMOHHOU ceTn «MHTepHeT», OpUIUaANbHBIX CAaTOB 3TUX OpraHU3alui,
dbenepanpHON  TOCyAapCTBEHHONW WHOOPMAlIMOHHOW cucTeMbl «EIWHBIM mopTant
roCyAapCTBEHHBIX U MYHULIUMAIBHBIX yeiyT (pyHkiuii)», [loprana rocyniapcTBeHHbBIX U
MYHULIMNATBHBIX yeayT (dyukiuit) Pecriyonuku Kpeim, a Takke MOXXET OBITh NMPUHSITA
[IPU JIUYHOM HPHUEME 3asIBUTEIIA.

5.10. XKanoba, mocTtynuBiias B AJIMHHUCTPAIMIO TOJICKUT PETUCTPALIUM HE
MO3/IHEE CJIEYIOUIEro paboyero JHs CO JHS €€ MOCTYIUJICHUSI.

B cnydae momaum 3asBuTenemM kanmoobl udepe3 MOPDI[, M®I] obecneunBaet
nepegavyy xkaiaoObl B AJMUHHUCTPALMIO B TOPSIAKE M CPOKH, KOTOPHIE YCTAHOBJICHBI
COTJIAIIEHHEM O B3auMoAcucTBMM Mexay MOPDL[ u AnMmuHucTpanuen, HO HE IO3JHEE
CJIEAYIONIETO paboyero AHS CO JIHS MOCTYILICHUS KAJIOO0BI.

5.11. XKanoOa nomxHa coepKaTh:

1) HaumeHoOBaHUE AJMUHUCTPALIUM, JOJKHOCTHOTO JIUlla AJMUHUCTpPAIUHU, JTUOO
MyHUIIUNIANbHOTO  ciyxamero, M®Il, ero pykoBoautens u (wim) pabOTHUKA,
OpraHu3alui, NpeaycMoTpeHHbIX YacTbio 1.1 cTtatbu 16 denepanbHoro 3akona Ne 210-
@3, ux pykoBoauteneil u (uiau) pabOTHUKOB, pelieHus U JeicTBUA (Oe3zaeiicTBue)
KOTOPBIX 00XKAITYIOTCS;

2) dbamunuio, uMs, OTYECTBO (TTOCNIEHEE — TMPU HAJIWYUH), CBEJICHUS O MECTE
KUTEIbCTBA 3asiBUTENST — (u3nMyeckoro Juna JuOO0 HAUMEHOBAaHUE, CBEICHMUS
O MECTOHAXOXJIEHUW 3asBUTENS — IOPUAMYECKOro JIMIA, a Takke HoMmep (Homepa)
KOHTAaKTHOTO TeleoHa, agpec (aapeca) 3JIEKTPOHHOU MOUTHI (MPU HAIUYUK) U TIOYTOBBII
aZpec, MO KOTOPBIM JOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEINIO;

3) cBeneHuss o0 oOXKamyeMbIX pEIICHUSX W JeUCTBUAX (Oe3aeicTBUM)
AJIMUHUCTpaIMY, JOJHKHOCTHOTO JiMIa AJMUHHUCTpAIUU, JU0O0 MYHUIMIAIHHOTO
ciyxaiiero, MO®L], padotHuka M®IL], opranuzanuii, IpeTycCMOTPEHHbIX 4YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHHUKOB;

4) nOBOJBI, HAa OCHOBAaHUHM KOTOPBIX 3asBUTEIh HE COTJIACEH C PEIICHUEM
u neictBueM (0e3neicTBUEM) AJIMUHUCTPAIMH, JOHKHOCTHOTO JIMIa AJIMUHHUCTPAIUH,
au00 MYHMIMIAIbHOTO  ciayxkamero, MO®I], pabornuka MOIL], opranuzamnui,
MpelyCMOTPEHHBIX YacThio 1.1 crarbu 16 @enepanbHoro 3akoHa ot 27 utons 2010 roga
Ne 210-®3 «O6 opranuzauuu NpeAOCTaBICHHUS TOCYIAapCTBEHHBIX U MYHHUIIMITAIBHBIX
yCIIyr», WX paOOTHUKOB. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (Tpu
HAJIMYHH ), TIOATBEPKIAIONTUE TOBOIBI 3asIBUTEIIS, JINOO MX KOIHUU.

Cpoku paccMOTPEHHUS KOOI

5.12. Kanoba, nocrynusmas B Aamunuctpainuio, MOLI, yupenurenro MOPLI, B
OpraHu3aiuu, npeaycMoTpeHHbie yacTeio 1.1 ctaten 16 dengepanpHoro 3akona Ne 210-
@3, nub0 B BhIIIECTOSAUMN opraH (IpU €ro HaJIW4YWK), MOMJEKHUT PACCMOTPEHUIO B
TE€YEHHUE MATHAAUATH padouux AHEH CO AHS €€ perucTpaluu, a B cilydae 00KaJlOBaHUS
otkaza Anmunuctpaiuu, M®II, opranuzanuii, npe1ycMOTpeHHbIX YacThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-O3, B mpueme [TOKyMEHTOB Yy 3asBUTENS JMOO B
UCIPABICHUN JIOMYIICHHBIX OMNEYaTOK M OIIMOOK MM B clydae OO0XKaJOBaHUS
HapyIICHHUs YCTAHOBJIEHHOTO CPOKA TaKMX MCIPABJICHUI - B TEUCHUE MSATH paboyuX THEH
CO JIHS €€ PEerucTpaluu.



[lepeuenb OCHOBaHM AJIi MPUOCTAHOBJIICHHS PACCMOTPEHHsS KaloObI B Clyyae,
€CJIM BO3MOKHOCTb IIPMOCTAHOBJIEHUS IIPENYCMOTPEHA 3aKOHOIAaTeNbCTBOM Poccuiickon
Oenepauuu

5.13. OcHOBaHuUs AJ1 NPUOCTAHOBIIEHUS! pACCMOTPEHUS 7KaJI00bl OTCYTCTBYIOT.

Pe3ynbrar paccMoTpeHus xKanoobl

5.14. Tlo pe3ynbTaraM paccCMOTPEHUS KanoObl IPUHUMAETCS OJHO U3 CIEAYIOLINX
pEUIECHUM:

1) sxanoba y0BIETBOPSETCS, B TOM YUCiE B JOPME OTMEHBI MPUHATOTO PELICHUS,
UCIIpaBJIECHUS JOINYIICHHBIX OINEYaTOK MW OIIMOOK B BBIAAHHBIX B pPE3yJIbTaTe
IIPEAOCTABIEHNS MYHHUIIMIIAJBHON YCIYI'M JOKYMEHTAX, BO3BPATA 3aABUTEIIO JECHEKHBIX
CPEACTB, B3MMaHUE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU aKTaMH
Poccuiickoii ®enepannu, HOPMATUBHBIMU NpaBOBbIMH akTamMu Pecnyonuku Kpeim,
MYHUIMNIATbHBIMH PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHHUH KaI0Obl OTKa3bIBAETCH.

5.15. AamuHHCTpanysi OTKa3bIBaeT B yJOBIETBOPEHUU Kal0Obl B COOTBETCTBUU C
OCHOBAHUSIMU, NIPEAYCMOTPEHHBIMA MYHUIIUIIAJIbHBIM [IPABOBBIM aKTOM.

5.16. M®Il otTka3biBaeT B YAOBJIETBOPEHUHU KAIOObI B COOTBETCTBUHU C
OCHOBaHUSIMHU, NpeaycMoTpeHHbIMU [Topsiakom.

5.17. AnMuHUCTpauus OCTaBisieT kajnoOy Oe3 OTBeTa B COOTBETCTBUU C
OCHOBAHUSIMHU, MPEAYCMOTPEHHBIMUA MYHHIIUIIATILHBIM MTPABOBBIM aKTOM.

5.18. M®I] ocraBnser xamo0y 0e3 oTBeTa B COOTBETCTBUU C OCHOBAHUSIMH,
npenycMOTpeHHbIME [lopsakom.

5.19. B cnyyae ycTaHOBJIEHUS B XOJ€ WJIM IO Pe3yJIbTaTaM pacCMOTPEHUS KaaoObl
NPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO MPAaBOHAPYIIEHUS WM TMPECTYIICHUSI
JOJKHOCTHOE JIUI0, PAOOTHUK, HA/IEJIEHHbIE TTOJHOMOYUSAMH IO PACCMOTPEHHIO Kajlo0,
HEe3aMeUINTEIbHO HAMPaBIIAIOT UMEIOLINECS] MaTepHallbl B OpraHbl IPOKYpaTyphl.

[Topsinok HHPOPMUPOBAHUS 3aBUTENS O PE3YJIbTATaX PACCMOTPEHUS HKaO0bI

5.20. He no3nHee AHS, CIEIYIOLIETO 3a THEM IMPUHSTHUS PELICHHS, YKa3aHHOTO B
yactu 16 HacTosmiero pasiena, 3asBUTEII0 B NMUCbMEHHONW (GopMe U MO >KEJTaHHUI0
3asBUTENS B JIEKTPOHHOU (hopMe HArpaBisieTcsi MOTUBUPOBAHHBIA OTBET O pe3yibTaTax
PacCMOTPEHUS KATOOBI.

5.20.1.B cnydae mpusHaHUS >KajgoObl TOMAJIEKAIIEH YTOBICTBOPEHUIO B OTBETE
3agBUTENI0  JaeTcss uHQOpMamust O  JACHCTBHSIX, OCYIISCTBIISIEMBIX  OpPTaHOM,
NPEAOCTABISIONIMM  MYHUIMNAIBHYIO  ycayry, MO®OI[ 1aubo  opranuzamuei,
npeaycMoTpeHHon yacteio 1.1 craten 16  ®enepanbHoro 3akoHa ot 27 uronsg 2010 r.
N 210-®3 "OO0 opraHuzanuu TPeAOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHUIIUMAIbHBIX
ycayr", B UEMsIX HE3aMeUIMTEIPHOTO YCTpaHEHHs BBISABICHHBIX HAPYIIEHUN MpU
OKa3aHUU MYHUIIMNAIBGHON YCIIyTH, a TaK)Ke MPUHOCATCS W3BUHEHHUS 32 JOCTABJICHHBIC
HeynoOcTBa M yKas3blBaeTcs HH(oOpManus O JalbHEWIIMX JEHCTBUSX, KOTOpBIE
HEOOXOJMMO COBEPIIUTH 3asBUTENIO B IENAX MOJYyYEHHUS TOCYyJapCTBEHHOW WU
MYHHIUITAIBHON YCIYTH.

5.20.2 B cnydae mpusHaHUs >KajJoObl, HE TMOJJIEKAIICH YIOBIETBOPEHUIO, B OTBETE
3asBUTEIIO JAIOTCS apTyMEHTUPOBAHHBIE PAa3bICHEHHUS O MPUYMHAX MPUHATOTO PELICHUS,
a Taxoke nH(POPMaLKs O MOPAJIKE 00>KaT0BaHUs IPUHATOTO PELICHHS.



5.21. B ciyuae eciu sxasioba Obliia HaIpaBlieHa B AJIEKTPOHHOM BUJIE MTOCPEICTBOM
CUCTEMBI  JOCYAEOHOro  O0OKajloBaHUSI C  HCIOJb30BaHHEM  HH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  ceTu  «MHTepHEeT», OTBET 3asBUTENIO0  HAMPAaBIACTCS
MOCPEJICTBOM CUCTEMBI I0CYIEOHOTO 00XKATOBAHMS.

[Topsinok o6kanoBaHMsI peLIeHUsI 10 JKajao0e

5.22. 3agBUTENN UMEIOT TIPABO O0XKAIOBATh pENICHUS U JercTBUs (Oe3meilcTBHE),
IPUHSATHIE (ocymiecTBIsIEMBIE) AJIMUHHCTpanuen, JOJKHOCTHBIM JULOM
AJIMUHHCTpaUUU, MyHUIUNAIBHBIM ciyxamumu, MO®L], padotHukom MO®ILI, a Takxke
OpraHu3alysIMH, NPeIyCMOTPEHHBIMH YacThio 1.1 crateu 16 denepanbHoro 3akona No
210-®3, wnmm wux pabOTHUKaMU B CyJ, B TMOpPSIKE H CPOKH, YCTAHOBJICHHBIC
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

[IpaBo 3asBuUTENS HA MOJyYeHHUE WHDOPMAIIMU U JOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBaHUS U pacCMOTPEHUS KaJIO0ObI

5.23. 3asBUTENU UMEIOT MpaBO OOpaTUThCs B Aamunuctpanuio, MOIL, a taxxe
OpraHu3aIvIo, MPeayCMOTPEHHYIO YacThio 1.1 cTtatbu 16 ®@enepanbHoro 3akona Ne 210-
@3, 3a mosiyueHrueM WHOOPMAIMU U JOKYMEHTOB, HEOOXOJIMUMBIX /Jii OOOCHOBAHUS U
paccMOTpeHHsl KajloObl B TNHCbMEHHOM (opmMe 1O 1ouTe, C HCIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «MHTepHeT», O(QUUMAIBLHOTO CcaiTa
Anvmunuctpanuy, odunuanbHoro cairta MOIl, denepanbHO rocyaapcTBEHHON
uHpOpMaIIMOHHON cucTemMbl «EAMHBIN MOpPTan ToCyJIapCTBEHHBIX W MYHHUIUTAIbHBIX
yeayr (dynkumii)», [lopTana rocyaapCTBEHHBIX U MYHUIMOAIBHBIX YCIYT ((yHKIIMIT)
PecniyOnuku KpbiM, a Takke npu TUYHOM ITpUEME 3asiBUTEIS.

Cnoco0Obl MH(DOPMUPOBAHMS 3asBUTENECH O MOPSAKE MOAAYM U PACCMOTPEHHUS
KATOOBI

5.24. udopMmanuio o mopsiaKe MoJgauud U pacCMOTPEHHUS 3KaloObl 3asIBUTEIN MOTYT
MOJIYYUTh HAa MH(POPMAIMOHHBIX CTEHIAX PACIMOJIOKEHHBIX B MECTax MPeI0CTaBICHUS
MYHHUITUTIATFHOM YCIIYTH HEMOCPEICTBEHHO B AJMUHUCTpAIMHU, HA OPUITMATBHOM CalTe
Anvmunuctpanuu, B M®L, a Takke opraHuzanuu, NpeaycMOTPEHHOM YacThio 1.1 cratbu
16 depepanbHOrO 3aKOHA Ne  210-®3, B denepanpHOil TOCygapCTBEHHOU
nHOpMaIMOHHON cucTteMe «EIMHBIA TOpTand TOCYIapCTBEHHBIX W MYHHUITUTATBHBIX
yeiyr (byHkumii)», Ha [lopTane rocygapcTBEHHbIX U MYHUIIUNANBHBIX YCIYT ((DYHKIIHIT)
Pecny6minku Kpbim.



[Tpunoxxenne Ne 1
K aJIMUHUCTPATUBHOMY PErJIaMEHTY

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIPpaBJICHHA,

@®.1.0., 10IKHOCTH PYKOBOIUTES)

Ot

(I[JI?[ IOPUINYCCKUX JIUI - HAMMCHOBAHUEC 3asIBUTCIIA

MecToHaxoxaeHue (ropunudeckuit anpec), OI'PH,

MIOYTOBBIH aJpec, aAPEC AEKTPOHHOM OYTHI,
TenedoH)

(s puznyeckux mun - @.JM.0., anpec Mecta KUTEIHCTBA)

(111 MTHIMBUYaNbHBIX IPETPUHUMATENEH -
®.N.0.,

aapec mecrta xutenbctBa, O PHUII,

aZpec IEKTPOHHOU

MOYTHI, Tene(oH)
3ASBJIIEHUE

Ha BbIJIauy Opjiepa Ha MPOU3BOICTBO 3€MIISIHBIX paboT

B cootBercTBuu ¢ [IpaBunamu 0:1aroycTpoicTBa TEpPUTOPUH

(HaMMeHOBaHUE MYHUIIMTIIAIILHOTO 00pa30BaHMsI)
IIPOLIY BBIATh OPAEp Ha
(Bup pabor)

Ha 3€MEJIbHOM y4acTKe 10 aJIpecy:

HAaNMMCHOBAHUC HACCIICHHOI'O ITYHKTA, HA3BAHUC YJIUIIbI, HOMCP IOMa

(TIpH OTCYTCTBUU - MECTOMOJIOKEHNE 3€MENIbHOTO yJacTKa)

B CBSI3U C

(oCHOBaHMSI IPOBEICHUS 3EMJISIHBIX PaboT)

OneMeHTsI 6J1aroycTpoicTBa, HapyllaeMble B IPOLIECCE TPOU3BOACTBA padoOT:

o0ras miomaab (KB. M) , B T.4. TpPOTyap (actanbt
, TUTATKA , HAOWBHBIC JOPOXKKHU ), IpOe3Kask 4acTh




, IBOPOBast TEPPUTOPUS , 30Ha 3€JICHBIX HACAXICHUI , TPYHT
» APYrue

[TpousBoacTBO paboT mpeAnoaaraeT/He npeamnoaaraeT (Hy>KHOE MOJYEPKHYTh ), 3aKpbITHE, OTpaHUYEHUS
JIOPOKHOTO JABUKECHUSI.

Oco0bIe yCIIOBUS TPOU3BOICTBA 3EMIISTHBIX paOOT

(YKa3bIBaIOTCSI IPU HATUYMH)

Cpoku Ipou3BOJICTBA 3eMJISTHBIX paldoT: ¢ 1o
Crioco6 mony4yeHus pe3yabTaTta MyHHIIUIIATBHON YCIyTH
3asBUTENb:

(®.1.0. npenacrasutens opuaundeckoro juna, O.J1.0. Gu3ndeckoro Jaua Win ero npeacTaBUTENs)
(moamuck)

T.

(mara)

MIT (1t FopUANYECKUX JIUIT)




[Ipunoxenne Ne 2
K AnMUHUCTpaTUBHOMY pErjiaMEHTY

®.1.0. 3asBuTENS, TPEACTABUTEINS IOPUIUUECKOTO JIUILIA,
aJpec HAMMEHOBAHHUE U PEKBU3UTHI OpraHa, MPeI0CTaBISIONIEr0 MYHUIIUTTAIBHYIO YCIIYTY

YBegomneHue 06 oTKase B npeaocraBneHnn MyHVILI,MI'IaIIbHOﬁ ycnyru

HaCTOHH_[I/IM YBCAOMIISIEM Baco TOM, YTO MYHUIIUIIAJIbHAA YCJIyra ((HpCI[OCTaBJ'IeHI/Ie pa3p€uiCHusA Ha
OCYHICCTBJICHHUC 3CMIISTHBIX pa60T>>, HE MOXET OBITh mpeaocCTaBJICHA 1O CJIICAYIOIIUM
OCHOBAHMHAM:

B ciyuae He cornacus ¢ pe3yapTaTOM OKazaHUs yciyru Bel uMeere mpaBo Ha 00kalloBaHHE MPUHSATOTO
peuieHus B 10Cy1e0HOM (BHECYI€OHOM) MOPSIAKE, a TAKKE B CyI€OHOM MOPSIIKE B COOTBETCTBUU C
3aKkoHoJiaTenbcTBOM Poccuiickoit denepainuu.

MaBa aAMMHMCTPaLMM

(moamuce) (U.O. Gamunus)



ITpunoxxenne N 3
K AIMHHHACTPaTHBHOMY PErJaMeHTy

OPJIEP
Ha IMpOU3BOACTBO 3EMIIAHBIX pa60T

N oT

Brinan ¢usnueckomy Jauily

(ana pusmnuecknx auu, - .U.0., agpec mecta XUTeNbCTBA),

(nnst mHaUMBUYaNBHBIX TipennpunuMareneit - ©.1.0., agpec mecrta xxurenscta, O’ PHUIT)
IOPUANYECKOMY JIMIy HAUMEHOBaHUE ,
MECTO HaXOXACHUE (FOPUIUYECKHI aipec): ,
OI'PH . IOYTOBBIN aJIpec: ,
TeNl. .

[Tpou3BoaCTBO PabOT pa3perieHo B CBA3H C
(ocHOBaHMsI IPOBEIEHNUS 3EMJISTHBIX padboT)

c o
Bun pabor:
MecTo nmpou3BoJIcTBa padoT: ,
Ha3BaHHUE HACEJICHHOI' 0 MyHKTa, yauI(bl), Homep(a) AoMa(oB)

(HpI/I OTCYTCTBHUHU - MECTOIIOJIOKCHUC 3EMCIIBHOT'O y‘IaCTKa)

OneMeHTh! 6J1aroycTpoiicTBa, HapyllaeMble B IPOIIEcce MPOU3BOACTBA PAOOT:

oOmas rmomasp (KB. M) , B T.4. TpOTyap (achanbT
, TIITUTKA , HAOMBHBIE JOPOKKH ), Ipoe3’Kas 4acTh
, IBOPOBAsI TEPPUTOPHS , 30HA 3€JICHBIX HACAXKICHUI , TPYHT
, IpyTue

[Tpou3BoACTBO paboT mpemnonaraet (He Mpe/rnoyiaract) OrpaHuICHUs IBIKCHUS TPAHCIIOPTA.
Oco0ble ycroBust

(pu HANTMYMH)

YNoAHOMOYEeHHOe A0AXHOCTHOE NnLO

(TToamuch)

N.0.D.
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